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Miyee·Books
M S M E  B U S I N E S S  S U I T E

User Guide
Your business, your language, your books.
Tap what happened and MiyeeBooks does the accounting: from notebook to bank-ready books, compliance 
on time, and capital within reach.

 હિસાબઆપણો,  ભાષા આપણી

Screen: Founder mode home screen

Every screen of MiyeeBooks, from signing in to closing the year, for business owners and their CAs. Screens shown with the 
built-in demo company. Live at https://miyeebooks.miyee-india.workers.dev/ · Developed by Miyee Tech Labs · 
miyee.india@gmail.com · October 2026
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1. Getting started

1.1 Sign in or create an account
Open https://miyeebooks.miyee-india.workers.dev/ on any phone or computer. Sign in with your email and 
password, or tap Continue with Google. New here? Choose Create Account, enter your name, email and a strong 
password. Nothing to install: MiyeeBooks runs in the browser and also works offline.

Screen: Sign-in screen

1.2 Try the demo company
To look around before signing up, tap Try the demo company on the sign-in screen. It opens a sample business 
with a year of books, in Founder mode. A green bar at the top reminds you it is a demo; changes stay on this 
device and are never synced. The bar has two demo companies: Shree Asha Foods, a food MSME, and Demo SaaS 
Labs, a seed-stage startup with Investor Desk switched on. See the bank's / investor's side opens MiyeeCredit as a 
bank or an investor; Open MiyeeBooks brings you back to the same company. Tap Exit demo · Sign up to leave.
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Screen: The demo company opens in Founder mode

1.3 Two modes: Founder and Accountant
The switch at the top of every screen moves between two ways of using the same books:

• Founder mode is for the owner: large buttons in plain words such as I sold, I bought, Money came in, with no
debits or credits.

• Accountant mode is for the CA or accountant: every voucher, report, return and setting, organised in menus.

Whatever one person enters, the other sees at once. The owner records; the CA reviews and files.

Screen: Accountant mode dashboard
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1.4 Your language
In Founder mode, pick a language from the menu at the top: English, Hindi, Gujarati, Marathi, Tamil, Telugu or 
Bengali. Every Founder screen, button and help page changes. Accountant mode stays in English so statutory 
terms match the portals.

Screen: Founder home in Gujarati

1.5 Search anything
The search bar at the top finds customers, suppliers, ledgers, entries and screens. Type a few letters and pick a 
result to jump straight to it. Press Ctrl + K to open it from anywhere.

Screen: Global search

Page 5 of 121



MiyeeBooks User Guide · Your business, your language, your books.

1.6 Help on every screen
The Help button next to your profile opens the step-by-step guide for the screen you are on, in your language, 
with a detailed reference for every Accountant screen. This document follows the same structure.

Screen: Help

1.7 Getting started
MiyeeBooks keeps your accounts, GST, TDS and payroll in one place. You record what happened in plain words; 
your CA checks the same books and files the returns.

1. Open miyeebooks.miyee-india.workers.dev and sign in with Google or your email.

2. A new login opens the setup wizard: enter the company name and GSTIN (state and PAN fill in on their own),
the financial year, the parts you need (GST, TDS, payroll, stock) and your UPI ID.

3. Use the Founder / Accountant switch at the top: Founder mode has simple screens for the owner, 
Accountant mode has every report and return for your CA.

4. Pick your language from the language button at the top. Every Founder screen, and this guide, is available in 
English and Gujarati.

Tip: Want to look around first? Load a sample company from Data Management - Sample data, in a test company.
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2. Founder mode, step by step
The owner's screens, in the order a business uses them. Each section says what the screen is for, shows it, and 
gives the steps.

2.1 Getting started

2.1.1 The Home screen
Home shows the numbers an owner asks every day and big buttons for the things you do most.

Screen: The Home screen

1. The top row shows cash in hand, money in the bank, what customers owe you, what you owe suppliers, 
sales this month and profit so far this year.

2. Tap a button such as I sold, I bought, Money came in or Money went out to record what happened. You are 
never asked for a debit or a credit.

3. The lower buttons open insights, health numbers, the valuation and your credit score.
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2.1.2 Search anything
The search bar at the top finds screens, customers, suppliers, items, employees and entries.

Screen: Search anything

1. Click the search bar, or press Ctrl+K or / on the keyboard.

2. Type a supplier or customer name to open their statement, or a word like GST, salary or backup to see the 
screens for it.

3. Use the arrow keys and Enter, or click a result.
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2.2 Everyday entries

2.2.1 I sold - make a bill
Make a GST invoice for a customer. MiyeeBooks works out CGST and SGST, or IGST for another state, and posts 
the entry.

Screen: I sold - make a bill

1. On Home, tap I sold.

2. Choose the customer (or add a new one with their GSTIN), then add each item or service with quantity, rate 
and GST rate.

3. Check the total and tap Save. Print or share the invoice; it carries your UPI QR code so the customer can pay 
at once.

Tip: A sale to a customer in another state is billed with IGST automatically, from the GSTINs.
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2.2.2 Billing counter
A fast counter for walk-in customers, for shops that keep stock.

Screen: Billing counter

1. Open Billing counter from Home or the Money menu.

2. Scan a barcode or search an item, set the quantity, and repeat for each item.

3. Take payment as cash, UPI (a QR appears on screen) or card, and print the receipt.

2.2.3 I bought - a supplier bill
Record a bill from a supplier so the GST on it can be claimed back.

Screen: I bought - a supplier bill
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1. On Home, tap I bought.

2. Choose the supplier, enter the bill number and date, and add what you bought with its GST rate.

3. Save. The bill shows in what you owe until you pay it.

2.2.4 Money came in, money went out
Record every receipt and payment in two taps.

Screen: Money came in, money went out

1. Money came in: pick what it was - a customer paid, other income, your own money put in, or a loan - then 
the amount and whether it came in cash or the bank.

2. A customer payment is set against their oldest unpaid bills automatically.

3. Money went out: tap what it was for - rent, electricity, transport, wages, repairs and more, a supplier 
payment, money you took for yourself or a loan repayment.

4. If an expense bill shows GST and the supplier's GSTIN, enter them so the GST can be claimed back.

Tip: Where TDS applies (rent, contractors, professional fees) MiyeeBooks reminds you and works it out.
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2.2.5 All my entries
Every entry you and your CA have made, newest first.

Screen: All my entries

1. Open All my entries from the Money menu.

2. Search or filter by date, type or party; click an entry to see or change it.

3. An entry in a locked period cannot be changed - ask your CA to unlock it if a correction is needed.

2.2.6 Money went out
Record an expense, a payment to a supplier, or money taken for your own use. Pick what it was for, the amount 
and how you paid; MiyeeBooks posts the entry.
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Screen: Money went out

2.3 Suppliers and payments

2.3.1 Supplier bills - scan & check
Put a photo or PDF of a supplier bill in the Bill Inbox. MiyeeBooks checks it before it reaches your books.

Screen: Supplier bills - scan & check

1. Open Supplier bills - scan & check and upload the bill, or scan it with AI to read the supplier, GSTIN, amounts 
and HSN.

2. Check the fields. Up to 22 checks run: GSTIN, duplicate bills, tax arithmetic, GST rate, time limit for input 
credit, reverse charge, TDS and the purchase order and GSTR-2B match.
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3. Fix anything marked red. The Book button works only when no check fails; amber ones are worth a look.

4. Book the bill, or reject it with a reason.

2.3.2 Pay my suppliers
See what is due, pay MSME suppliers on time, and make the bank file in one go.

Screen: Pay my suppliers

1. Open Pay my suppliers. Bills are grouped as overdue, due this week and later; MSME suppliers must be paid 
within 45 days.

2. Tick the bills to pay; change the amount for a part payment.

3. Choose the bank account and date, then Create payments. One payment entry is made per supplier.

4. Download the bank bulk-upload file for net banking, or use the UPI link for small amounts.
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2.3.3 Customers, suppliers and supplier check
Keep customer and supplier details right, so bills, GST and payments go through.

Screen: Customers, suppliers and supplier check

1. Customers & suppliers lists everyone with their GSTIN, state, credit days and balance.

2. Check my suppliers verifies each supplier's GSTIN, PAN, Udyam number, bank account and IFSC, and flags 
missing bank details where you owe money.

3. Fix a flagged supplier from their record before the next payment run.
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2.3.4 Who owes me
Every customer who owes you, oldest first, with reminders.

Screen: Who owes me

1. Open Who owes me from the Money menu.

2. See each customer's unpaid bills and how many days they are overdue.

3. Send a reminder by WhatsApp or email with the amount and your UPI link.

2.3.5 Bank statement
Upload your bank statement and match it with your books.

Screen: Bank statement
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1. Download the statement from net banking as Excel or CSV.

2. Open Bank statement and upload it. Lines that match an entry are ticked on their own.

3. For the rest, pick what each line was; it is entered for you. Rules remember your choice for next time.

2.4 Stock and staff

2.4.1 Stock: items, batches and value
For businesses that buy and sell goods.

Screen: Stock: items, batches and value

1. My items & prices: add each item with HSN, unit, GST rate and price.

2. Batch & expiry: track batches and see what expires soon.

3. Stock value: what your stock is worth today.
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2.4.2 Staff and salaries
Pay salaries with PF, ESIC, professional tax and TDS worked out.

Screen: Staff and salaries

1. My employees: add each person with salary, PAN, UAN and bank details.

2. Pay salaries: choose the month, check the figures and run payroll; the entries post on their own.

3. Payslips: print or share each person's payslip. Your CA downloads the PF ECR and ESIC files in Accountant 
mode.
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2.5 Taxes and dates

2.5.1 What's due
Every GST, TDS, PF and ESIC date, with the amount, so nothing is late.

Screen: What's due

1. Open What's due. Items are shown as overdue, due soon or done.

2. Add the dates to your phone calendar as reminders.

3. When your CA files a return, it is marked done.

Tip: Filing on time also raises your credit score.
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2.6 How is my business doing?

2.6.1 Insights and health numbers
MiyeeBooks reads your books and tells you, in plain words, how the business is doing.

Screen: Insights and health numbers

1. Insights shows what is going well, what to watch and what to do this month, from your own figures.

2. Tap AI review for a written report in your language (needs the AI service to be switched on for the site).

3. My business health numbers explains each key ratio - margins, how fast customers pay, stock days, debt - in 
simple words, with a good or watch mark.
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2.6.2 What is my business worth?
An indicative value of the business from your own books.

Screen: What is my business worth?

1. Open What is my business worth? The value, a range and how many times sales and profit it is are shown at 
the top.

2. Pick your business type; it sets the multiples. Change growth, the private-company discount or the return an 
investor expects if you know better.

3. Why this value explains it: buyers pay for profit, not sales, so a thin margin gives a value well below a year's 
sales.

4. The chart and the table show each method - profit multiple, EBITDA multiple, discounted cash flow - and net 
assets as the floor.

5. Investor views: the VC method (value at exit, discounted at the return a VC wants, with the share you would 
give for the money you raise) and ARR × 10 for subscription income, each worked through with your figures.

6. Open the full model for a detailed forecast and PDF report, or print the one-page summary.

Tip: This is an estimate for planning. Issuing or transferring shares needs a registered valuer.
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2.6.3 My credit score for a loan
A score out of 100 the way a bank looks at a small business, and a report to hand to your bank.

Screen: My credit score for a loan

1. Open My credit score for a loan. The score, grade (MB-1 best to MB-8) and the five parts of the score are 
shown.

2. Read the data check first: it lists anything in the books that would weaken the report.

3. Print the one-page summary or the detailed credit report for your bank or NBFC.

Tip: This is a self-assessment from your books, not a CIBIL or agency rating; the bank still runs its own checks.
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2.7 Bank, credit and investors

2.7.1 Bank papers and applying for credit
MiyeeBooks prepares the papers a bank asks for from your books, and sends your application to banks and NBFCs
on MiyeeCredit only when you say yes.

Screen: Bank papers and applying for credit

1. Open Bank & Credit - My bank papers for the CMA forms, balance sheet analysis, stock statement and 
drawing power. Print them or download them in Excel.

2. Open Apply for credit, pick the credit you need and the banks to send it to, tick the consent and send.

3. Shared with lenders shows each bank's reply: under review, more information needed, sanctioned or 
declined. You can withdraw your papers at any time.

4. Give your MiyeeBooks Registered No to a bank: a verified lender can ask for your papers with it, and nothing 
is shared until you accept.

Tip: My credit score shows how a bank would score you, and what would improve it.
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2.7.2 Raise funds: schemes, proposal and pitch
Find the government schemes that fit your business, and prepare a proposal, a pitch and your market size from 
your books.

Screen: Raise funds: schemes, proposal and pitch

1. Schemes for me lists the schemes that fit, with what they give, who can apply and the papers to keep ready.

2. Proposal writes a project proposal with your figures; edit it and print it.

3. Investor pitch and Market size (TAM, SAM, SOM) help you tell investors what you do and how big the chance
is.
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2.7.3 Share with investors
Let verified investors on MiyeeCredit see the business highlights you choose, for 60 days, only after you say yes.

Screen: Share with investors

1. Open Bank & Credit - Share with investors and tick what investors may see: financials always, and your pitch,
market size, credit score or valuation if you want.

2. Preview what they will see, pick the investors, tick the consent and tap Share highlights.

3. Investors who ask to see your highlights appear at the top; accept or decline each request.

4. Investors reply with Interested, Ask for a meeting or Pass, and can ask you questions. Their replies show in 
the list and their questions under Questions from investors.

5. Withdraw a share at any time; the investor stops seeing your highlights at once.

Tip: Investors see figures, never your entries, customers or bank details.
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Screen: Questions from investors, under Share with investors

2.7.4 How you and investors talk on MiyeeCredit
Everything between you and an investor happens on MiyeeCredit, inside a share you made, and only while it is 
open.

Screen: How you and investors talk on MiyeeCredit

1. You share first: highlights, a monthly update or a data room. Without a share an investor sees nothing and 
cannot ask anything.

2. The investor opens your share on MiyeeCredit, replies (Interested, Ask for a meeting or Pass) and can ask 
questions - from a list of usual questions or in their own words.
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3. You are alerted on your Home screen: questions waiting, investors who replied and new requests. Tap 
Answer questions.

4. Answer in Investor Desk - Due diligence (startups) or at the bottom of Share with investors. Start from your 
answer library or a draft from your books, and point to papers in your data room.

5. The investor sees your answer on MiyeeCredit under Questions and on your share, and can mark it resolved. 
You see what they opened in your data room.

6. When the share is withdrawn or its consent ends, the conversation closes: no new questions, and papers can
no longer be opened.

Tip: Alerts are in the app today. Email and WhatsApp alerts will come once a mail service is connected.

Screen: The investor's Questions tab on MiyeeCredit
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Screen: An investor asking questions on a data room

2.8 Investor Desk (startups)

2.8.1 Turn on Investor Desk
Investor Desk is the startup mode of MiyeeBooks, for pre-seed and seed companies. It turns your books into the 
numbers and papers investors ask for.

Screen: Turn on Investor Desk

1. Turn on Startup (pre-seed / seed) in the setup wizard, in Company Settings, or on the Investor Desk screen.

2. Fill the startup profile: stage, DPIIT number, sector, incorporation date and incubator.

3. Investor Desk then appears under Bank & Credit, and Home shows your runway, burn and MRR.
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4. To try it, load the Startup sample from Data Management - Sample data, or pick Demo SaaS Labs in the 
demo.

Tip: Investor Desk is free for your investors and incubator; they join MiyeeCredit at no cost.

2.8.2 Runway, burn and revenue metrics
See how long your cash lasts and how your revenue is growing, straight from the books.

Screen: Runway, burn and revenue metrics

1. Runway shows cash and bank, net burn a month (the average of the last 3 full months), months of runway 
and the month cash runs out.

2. Money from shares, notes, loans and grants is kept out of burn, so a funding round never hides it.

3. Default alive means you reach break-even before cash runs out at today's growth.

4. Revenue metrics shows MRR and ARR, new, expansion and churned MRR, churn, net revenue retention, 
gross margin, CAC, LTV and payback.

Tip: Mark subscription bills as repeating every month for exact MRR.
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Screen: Revenue metrics

2.8.3 Cap table and round planner
Keep who owns what in one place, and see what a round does to everyone's share before you sign.

Screen: Cap table and round planner

1. Cap table: add founders and investors with their shares (equity or CCPS), the ESOP pool and convertible 
notes, or import from your spreadsheet.

2. The check under the table compares it with share capital and securities premium in your books.

3. Round planner: enter the pre-money valuation, the amount and the ESOP pool you want after the round. It 
shows the price per share, post-money, the ESOP top-up and each holder's dilution, with notes converting at 
the cap or the discount.
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4. When the shares are allotted, close the round: the cap table updates, the allotment entry can be posted, and
PAS-3 is added to your filings.

Screen: Round planner

2.8.4 Fundraise tracker and investor updates
Track every investor conversation and keep investors informed every month.

Screen: Fundraise tracker and investor updates

1. Fundraise: list investors with the stage, amount and next step. Update from MiyeeCredit moves the stage 
when an investor replies.

2. Investor updates: pick the month and tap Write the update from my books. MRR, cash, burn, runway and 
how you did against your plan fill in.
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3. Add highlights, challenges and how investors can help, pick the investors and send through MiyeeCredit.

Screen: Investor updates

2.8.5 Plan vs actual
Make an 18-month plan and compare every month with what really happened in the books.

Screen: Plan vs actual

1. Tap Start from my books to fill the plan from your last 3 months, then change growth, costs, hires and the 
money you plan to raise.

2. The three cases - base, best and worst - show whether cash lasts and when you break even.

3. Save the plan. Each month that closes shows plan against actual for revenue, costs, burn and cash, with the 
difference.
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2.8.6 Data room
Keep the papers investors ask for in one checklist and share them with one investor at a time.

Screen: Data room

1. Add files against each item: incorporation, MOA and AOA, PAN and GST, pitch deck, financial statements, 
contracts and more. The cap table, monthly metrics, plan and grant figures are made from your books.

2. Tick the papers to share, pick the investors, tick the consent and tap Share data room.

3. Who has your data room shows what each investor opened and when.

4. Tap Close to stop access at once; the investor's copies are deleted.
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2.8.7 Due-diligence questions
Answer investors' questions quickly, from your books and a library of prepared answers.

Screen: Due-diligence questions

1. Questions from investors lists each investor's questions; the tab shows how many are waiting.

2. Tap Answer: the answer starts from your library, or from your books for questions such as runway, MRR, cap 
table or borrowings. Check it and add context.

3. Point to papers in the data room you shared with that investor, then tap Send answer.

4. Answer library: prepare answers to the 29 usual seed questions ahead of time, so you can reply in minutes.

Tip: Investors write in English on MiyeeCredit; write your answers in English too.
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2.8.8 Term sheet and closing a round
Understand a term sheet in plain words and follow the steps to close the round.

Screen: Term sheet and closing a round

1. Enter the terms you received: valuation, amount, instrument, ESOP pool, liquidation preference, anti-
dilution, board, vesting and the rest.

2. What to look at marks each term as usual, worth negotiating or a red flag, and shows your real pre-money 
after the ESOP top-up.

3. Save it: the round planner fills in with the same terms.

4. Closing the round lists the steps from the signed term sheet to PAS-3 and FC-GPR; mark each as done.

Tip: This is a guide, not legal advice. Have a lawyer review the term sheet and the agreements.
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2.8.9 Grants and utilisation certificates
Track government grants such as the Startup India Seed Fund: tranches, money used under each head, and the 
utilisation certificate.

Screen: Grants and utilisation certificates

1. Tap Add grant, pick the scheme and enter the amount sanctioned. The grant gets its own cost centre.

2. Add the tranches from your sanction letter. When money comes in, tap Received + entry to record it in the 
books.

3. Tag the bills and payments paid from the grant: pick its cost centre when you enter them, or tick them under
Untagged spending.

4. Money used shows under each budget head, and the screen tells you when you can ask for the next tranche.

5. Print the utilisation certificate for your CA to certify, and share the grant report with your incubator.

Tip: Grant money stays out of burn. Tap Enter grant used to move the used part to grant income.
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2.8.10 Startup filings, payments and bank feeds
Keep startup filings on time, and see what is coming for payments and bank feeds.

Screen: Startup filings, payments and bank feeds

1. Compliance lists AGM, ADT-1, AOC-4, MGT-7, DIR-3 KYC, PAS-3 after each round, FC-GPR for foreign money, 
grant dates, DPIIT and 80-IAC. Mark each as done.

2. Payments shows the Razorpay flow for subscriptions and payment links as a demo; nothing is charged yet.

3. Live bank feeds through an Account Aggregator are also a demo for now; import your bank statement under 
Bank & Credit - Bank statement.

Screen: Payments and bank feeds (demo)
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2.8.11 For investors and incubators: MiyeeCredit
Investors, angel networks and incubator managers use MiyeeCredit, free, to see what startups share with them.

Screen: For investors and incubators: MiyeeCredit

1. Sign in on MiyeeCredit and choose I am an investor. Miyee Tech Labs verifies you before any business can 
share with you.

2. Businesses sharing with you, Updates and Data rooms show what each startup shared. Open one to reply or 
ask questions.

3. Questions lists every question you asked and the founder's answers.

4. Portfolio shows each startup that is sharing now: MRR, cash, burn, runway with an alert under 6 months, the
latest update, the data room and grant use.

Tip: In the demo, tap See the bank's / investor's side (MiyeeCredit) at the top, then View as an investor.
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Screen: Businesses sharing with you

Screen: Monthly updates
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Screen: Data rooms

2.9 Data and safety

2.9.1 Data Management
Back up, restore, try sample data, lock finished periods or start again - all under the Data Management menu.

Screen: Data Management

1. Backup & export: download a full backup file every week. Excel and CSV copies are for reading or for your 
CA.

2. Import / restore: choose a backup file; you see what is inside before anything changes, and the current 
books are backed up first.
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3. Sample data: load a ready-made demo company to try every screen - only in a test company, as it replaces 
the books.

4. Period lock: once a month or year is filed, lock it so nobody can change those entries. A note is needed to 
unlock.

5. Reset: clear all entries and keep your masters, or start over completely. You must type RESET, and a backup 
downloads first.

Tip: Keep backups somewhere safe, such as Google Drive or a pen drive.

2.9.2 Invite your CA and team
Share the books with your CA or staff, each with the access they need.

Screen: Invite your CA and team

1. Open Settings - Invite my CA / team and enter their email.

2. Choose a role: Admin (full access, for your CA), Limited (can make entries and see reports), Viewer / Auditor 
(read-only), or Employee / Manager for the expense-claim portal.

3. Share the invite code with them; they sign in with that email and see the same books. Entries you make are 
queued for your CA to review.
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2.9.3 My company settings
Your company details, logo, bank details and the parts of MiyeeBooks you use.

Screen: My company settings

1. Open Settings - My company to change the name, address, GSTIN, logo or bank details printed on invoices.

2. Turn GST, TDS, payroll or stock on or off.

3. Run the setup wizard again from here if you need to.
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2.10 For your CA

2.10.1 Accountant mode
Switch to Accountant mode for the full set of books, returns and reports.

Screen: Accountant mode

1. Accountant: vouchers, day book, bank reconciliation, purchase orders, bill inbox and payment run.

2. Account Manager: trial balance, profit and loss, balance sheet, cash flow, notes, ratios and valuation.

3. Taxation: GSTR-1, GSTR-3B, GSTR-2B matching, GST refunds, TDS returns and certificates, compliance and 
period close.

4. Payroll: payroll runs with the PF ECR and ESIC upload files. Auditor: data health check, audit trail and year-
end closing.

Tip: The detailed reference for every Accountant screen is under Help - Detailed reference (English).
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3. More Founder screens
The remaining screens in the Founder menus, with the description each screen shows at the top.

Home · How is my business doing?
Strategic view · Shree Asha Foods Pvt Ltd · FY 2026-27 · as on 18-10-2026

Screen: CEO Dashboard

Home · My business health numbers
The ratios a banker or CA looks at, explained simply · last 12 months to 18-10-2026

Screen: My business health numbers
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Home · My business over the years
Sales, purchases and costs, period by period, from your books

Screen: My business over the years

Bank & Credit · Apply for credit
Term loan, cash credit / overdraft and other business credit: send your papers to lenders on MiyeeCredit, or apply
on a bank's own site

Screen: Apply for credit
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Bank & Credit · Shared with lenders
Who can see your papers, and lenders asking to see them

Screen: Shared with lenders

Bank & Credit · My credit score
How a bank or NBFC would read your books · as on 18-10-2026 · last 12 months to 18-10-2026

Screen: Credit score & bank report
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Money · Customers & suppliers
11 parties · GSTIN-validated master

Screen: Customers & Vendors

Money · Staff expense claims
Employee claims · manager approval · finance payout to the ledger

Screen: Expense Reimbursements
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Stock · Batch & expiry
0 batch-tracked items · stock by batch as on 18-10-2026 · first-expiry-first-out

Screen: Batch & Expiry

Stock · Stock value
Weighted-average cost · production absorbs consumed material value · as on 18-10-2026

Screen: Stock Valuation
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Staff · My employees
HR module · 6 employees · Salary structure & statutory config

Screen: Employee Master

Staff · Payslips
Individual payslip generation · Print / Save as PDF

Screen: Payslips
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Data Management · Import / restore
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management

Data Management · Sample data
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management
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Data Management · Period lock
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management

Data Management · Reset
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management
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4. Accountant mode, screen by screen
Every screen in Accountant mode, menu by menu. The text under each heading is the description the screen itself
shows. Section 5 gives the detailed procedures.

4.1 Overview

Dashboard
Your financial pulse · Shree Asha Foods Pvt Ltd

Screen: Welcome back
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CEO Dashboard
Strategic view · Shree Asha Foods Pvt Ltd · FY 2026-27 · as on 18-10-2026

Screen: CEO Dashboard

4.2 Accountant

Vouchers / Entry
Double-entry posting · GST-aware · 691 entries

Screen: Vouchers
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Billing Counter (POS)
Scan or search · Cash / UPI / Card · thermal receipt · next bill POS/26-27/00001 · F9 or Ctrl+Enter to complete

Screen: Billing Counter

Quotations & Challans
Quotation → Proforma → Invoice pipeline · Delivery Challans · 0 documents

Screen: Quotations & Challans

Page 54 of 121



MiyeeBooks User Guide · Your business, your language, your books.

Purchase Orders
Commit to a purchase before the bill arrives · convert to a purchase bill in one click

Screen: Purchase Orders

Bill Inbox (scan & validate)
Drop in supplier bills - MiyeeBooks reads them, runs 22 checks and books them for you

Screen: Supplier bill inbox
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Payment Run (bank file / UPI)
Pick the bills to pay - MSME suppliers first - then upload one file to your bank or pay by UPI

Screen: Pay my suppliers

Vendor Verification
GSTIN, PAN, MSME (Udyam) and bank details checked for every supplier

Screen: Check my suppliers
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Collections / Reminders
Bills past the due date or due in the next 3 days · remind on WhatsApp or email in one tap

Screen: Who owes me - payment reminders

Reimbursements
Employee claims · manager approval · finance payout to the ledger

Screen: Expense Reimbursements
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Day Book
Chronological journal · 251 vouchers · 419 entries in period

Screen: Day Book

Bank Reconciliation
Import the bank statement (CSV / Excel) · Auto-match with book entries · Mark reconciled

Screen: Bank Reconciliation
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Bill-wise Outstanding
Invoice-level ageing from bill tagging · as on 2026-10-18

Screen: Bill-wise Outstanding

Customers & Vendors
11 parties · GSTIN-validated master

Screen: Customers & Vendors
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Forex / Multi-Currency
AS-11 compliant · Foreign exchange rates & monetary item revaluation

Screen: Forex / Multi-Currency

4.3 Account Manager

Trial Balance
As on 2026-10-18 · 38 accounts · Click any row to drill into the ledger

Screen: Trial Balance
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Profit & Loss
Schedule III · Period: 01-04-2026 → 18-10-2026 · Click any line to view ledger details

Screen: Profit & Loss Statement

P&L Monthly Trend
FY 2026–27 · Month-by-month income & expense view

Screen: P&L Monthly Trend
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Multi-year Comparison
Sales, purchases and costs, period by period, from your books

Screen: My business over the years

Balance Sheet
Schedule III · As at 2026-10-18 · Click any line to drill into the ledger

Screen: Balance Sheet
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Notes to Accounts
Significant accounting policies & Schedule III notes · as at 18-10-2026

Screen: Notes to Accounts

Cash Flow (AS-3)
AS-3 (Revised) · Indirect Method · Period: 01-04-2026 → 18-10-2026

Screen: Cash Flow Statement
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Fund Flow Statement
Sources & applications of funds · 01-04-2026 → 18-10-2026

Screen: Fund Flow Statement

13-Week Cash Forecast
Weekly cash runway from receivable/payable due dates, recurring entries, payroll & statutory dues

Screen: 13-Week Cash Forecast
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Budget vs Actual
Set annual budgets per P&L account · variance vs period actuals (budget pro-rated to period)

Screen: Budget vs Actual

Profitability Analysis
Revenue & gross margin by item · COGS estimated from average purchase cost

Screen: Profitability Analysis
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Ledger Statement
Account-wise transaction history with running balance

Screen: Ledger Statement

Debtors Statement
Customer account statement & confirmation letter

Screen: Debtors Statement
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Vendor Statement
Supplier account statement & confirmation letter

Screen: Vendor Statement

CFO Dashboard
MIS analytics · Shree Asha Foods Pvt Ltd · FY 2026–27

Screen: CFO Dashboard
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Business Valuation (quick)
An indicative value from your own books · as on 18-10-2026 · last 12 months to 18-10-2026

Screen: What is my business worth?

Financial Model & Valuation
Institutional-grade DCF / valuation suite · ValuMetrics

Screen: Financial Model & Valuation
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Quick Valuation (DCF)
DCF · comparable multiples · funding-round math — indicative, founder-facing

Screen: Valuation / Financial Model

Financial Ratios
27 key ratios · Benchmarked for MSME · As on 2026-10-18

Screen: Financial Ratios
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Key Ratios Explained
The ratios a banker or CA looks at, explained simply · last 12 months to 18-10-2026

Screen: My business health numbers

Business Insights (AI)
MiyeeBooks reads your books and tells you how the business is doing · last 12 months to 18-10-2026

Screen:  Business insights✨
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Aging Analysis
Accounts Receivable aging schedule · As on 2026-10-18

Screen: Aging Analysis

4.4 Bank & Credit

Bank Papers (CMA Data)
What a bank or NBFC asks for, in their formats: CMA data, statements, ratios, stock statement and bank summary

Screen: Bank papers
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MSME Credit Score & Report
How a bank or NBFC would read your books · as on 18-10-2026 · last 12 months to 18-10-2026

Screen: Credit score & bank report

Credit Applications
Term loan, cash credit / overdraft and other business credit: send your papers to lenders on MiyeeCredit, or apply
on a bank's own site

Screen: Apply for credit

Page 72 of 121



MiyeeBooks User Guide · Your business, your language, your books.

Shared with Lenders
Who can see your papers, and lenders asking to see them

Screen: Shared with lenders

Funding: Schemes, Proposal, Pitch
Government schemes you fit, a credit proposal banks want to read, your market size and an investor pitch - from 
your own books

Screen: Raise funds
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Share with Investors
Investors on MiyeeCredit see only the highlights you choose, only after you say yes, and only until your consent 
ends

Screen: Share with investors

4.5 Cost Accountant

Cost Centres
0 cost centres defined

Screen: Cost Centre Master
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Departments
0 departments defined

Screen: Department Master

Cost / Profit Centre P&L
Income & expense by centre tag Sales with a Profit Centre and Purchases/Expenses with a Cost Centre

Screen: Cost / Profit Centre Report
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Department Expenses
Expense analysis by department / function

Screen: Department Expense Report

Stock Items
Inventory item master products, raw materials & consumables

Screen: Stock Items
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Stock Ledger
Item-wise inventory movements receipts, issues & balance

Screen: Stock Ledger

Inventory Movements
All stock-in and stock-out across purchases, sales & production

Screen: Inventory Movements
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Stock Valuation
Weighted-average cost · production absorbs consumed material value · as on 18-10-2026

Screen: Stock Valuation

Batch & Expiry
0 batch-tracked items · stock by batch as on 18-10-2026 · first-expiry-first-out

Screen: Batch & Expiry
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4.6 Taxation

GSTR-1
Outward supplies return · 2026-10 · GSTIN: 24AABCS1234F1ZX

Screen: GSTR-1

GSTR-3B
Summary return · 2026-10 · GSTIN: 24AABCS1234F1ZX

Screen: GSTR-3B
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GSTR-2B Recon.
Return period 2026-09 · 0 documents

Screen: GSTR-2B Reconciliation

GST 3-Way Recon
Books vs GSTR-1 vs GSTR-3B · 2026-10 · catch mismatches before filing

Screen: GST Reconciliation (3-Way)

Page 80 of 121



MiyeeBooks User Guide · Your business, your language, your books.

GSTR-9 Annual
FY 2026–27 · annual summary from your books · GSTIN: 24AABCS1234F1ZX

Screen: GSTR-9 - Annual Return

GST Refunds (RFD-01)
Rule 89(4) · Statement 3 · 2026-10

Screen: GST Refunds (RFD-01)
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Shipping Bill Recon
IGST refund on goods exported with payment of tax · FY 2026-27

Screen: Shipping Bill Reconciliation

Sales / Purchase Register
GST-format invoice register · 46 documents · 01-04-2026 → 18-10-2026

Screen: Sales Register
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HSN / SAC Rate Finder
GST 2.0 master · Notif. 9/2025-CT(Rate) · 228 codes · search by code or description

Screen: HSN / SAC Rate Finder

Tax Rate Reference
Common rates for FY 2026-27 · verify against the latest notification for your period

Screen: Tax Rate Reference
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Compliance Calendar
GST · TDS · PF / ESIC · PT · advance tax · annual returns · last 45 and next 90 days

Screen: Compliance Calendar

Period Close
Month / quarter-end checklist & GST ITC set-off · 2026-10

Screen: Period Close
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TDS Sections
Income Tax Act 2025 (§392/393) · rates, thresholds & linked payable ledgers · 23 sections

Screen: TDS Sections

TDS Deducted Report
All TDS deductions · Section-wise summary · 01-04-2026 to 18-10-2026

Screen: TDS Deducted Report
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TDS Return (Form 138/140)
Resident non-salary payments (from vouchers) · Q3 FY 2026-27 · 01-10-2026 – 31-12-2026 · due 31-01-2027

Screen: TDS Return · Form 140 (was 26Q)

TDS Certificates (Form 16/16A)
Form 130 (was Form 16) for employees · Form 131 (was Form 16A) for vendors · FY 2026-27

Screen: TDS Certificates

Page 86 of 121



MiyeeBooks User Guide · Your business, your language, your books.

MSME Dues - 43B(h)
Micro & Small vendor payments overdue beyond 45 days · as on 2026-10-18

Screen: MSME Dues - Sec 43B(h)

Fixed Asset Register
FY 2026–27 · Depreciation under Companies Act Sch-II & Income-Tax Sec 32 (block WDV)

Screen: Fixed Asset Register
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Prepaid Amortization
Spread a prepaid expense (insurance, AMC, rent) over months - auto-posts each month's portion

Screen: Prepaid / Accrual Amortization

Advance Tax Estimator
FY 2026–27 · Editable computation · Sec 208/211 · Surcharge + 4% Cess

Screen: Advance Tax Estimator

Page 88 of 121



MiyeeBooks User Guide · Your business, your language, your books.

Startup Reliefs & ROC
DPIIT benefits, tax holidays and ROC annual-filing tracker

Screen: Startup Reliefs & Compliance

4.7 HR & Payroll

Employee Master
HR module · 6 employees · Salary structure & statutory config

Screen: Employee Master
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Run Payroll
Process monthly salary · Auto-generates JV with all statutory deductions

Screen: Run Payroll

Payslips
Individual payslip generation · Print / Save as PDF

Screen: Payslips
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PF & ESIC Returns
EPFO ECR file and ESIC monthly contribution sheet from the payroll · due 15-11-2026

Screen: PF & ESIC Returns

4.8 Auditor

Data Health Check
Live integrity checks across your books · run anytime before filing or year-end

Screen: Data Health Check
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Audit Trail
Edit log of all voucher activity · 3 entries · append-only record, never trimmed · MCA-compliant

Screen: Audit Trail

Year-End Closing
Lock the financial year & roll forward · FY 2026–27

Screen: Year-End Closing
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4.9 Data Management

Backup & export
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management

Import / restore
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management
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Sample data
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management

Period lock
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management
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Reset
Back up, restore, try sample data, lock finished periods or start again

Screen: Data management

4.10 Admin

Chart of Accounts
Schedule III aligned ledger master · 66 accounts

Screen: Chart of Accounts
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Company Settings
Entity profile · Financial year · Tax registrations · Logo

Screen: Company Settings

Google Drive Sync
Cloud backup & restore · Folder-scoped · OAuth 2.0

Screen: Google Drive Sync
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Help & Guide
How to use every screen, step by step

Screen: User guide
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5. Detailed reference
The full reference from the app's Help, for the accountant or CA: setup to year-end close, every module and every
return.

5.1 Setup Guide — Create Your Company → Close the 
Financial Year
This is the full lifecycle, in order: create the company, load opening balances, add your masters, run the year, then
close it. If you're migrating from Tally, Zoho Books, QuickBooks, or a spreadsheet, jump straight to "Migrating 
from Another System" near the bottom  it lists exactly what data to have ready before you start.

1. Create the Company
1. A brand-new login opens the Setup Wizard automatically. It has 4 steps: Company (name, GSTIN, PAN, state,

email, phone, address  State and PAN auto-fill from a valid GSTIN), Financial Year (start/end dates  India 
defaults to 1 Apr–31 Mar), Modules (GST / TDS / Payroll / Trader / Factory / Service Sector  toggle only what 
this business needs), and Get Paid (your UPI ID, so invoices carry a scan-to-pay QR from day one).

2. Skipped the wizard, or need to change something later? Everything it sets lives in Company Settings, 
including a Launch Setup Wizard button to re-run it.

3. Upload a company logo and bank details here too  both print on GST invoices.

2. Load Opening Balances
Every account in Chart of Accounts has an opening value. For a brand-new company with no prior books, leave 
these at zero and skip to Add Your Masters  there's nothing to carry forward.

1. For a business that already has books elsewhere (see the migration section below for the full data checklist), 
set each account's opening balance either by editing accounts one at a time, or in bulk via Chart of Accounts 
→ Import CSV  the template's opening column is exactly this.

2. Open Trial Balance as soon as opening balances are in and confirm it shows zero difference (Dr = Cr) before 
you post a single real voucher. An out-of-balance opening position only gets harder to trace the more 
transactions pile on top of it.

Tip: Opening balances are entered once, right after company creation, before day-to-day vouchers begin. Fix any Trial 
Balance mismatch here  it is the cheapest point in the whole lifecycle to catch it.

3. Add Your Masters
1. Customers & Vendors  add each party with GSTIN, state, and currency (needed for correct IGST vs 

CGST/SGST and for foreign-currency invoices).

2. Stock Items (Trader/Factory only)  add each item with its opening quantity and opening value if you're 
carrying forward existing stock.

3. Employees (Payroll only)  add via HR & Payroll → Import CSV for a bulk load, or one at a time.

4. Cost Centres & Departments, if you track spend by project or team.

4. Run the Year
1. Post day-to-day Vouchers  Sales, Purchase, Payment, Receipt, Journal, Credit/Debit Notes.

2. File GSTR-1 and GSTR-3B each period (if GST module is on); reconcile GSTR-2B against your purchase 
register.

3. Run Period Close (Compliance) at each month/quarter end  it is a checklist: depreciation posted, 
prepaid/accrual amortisation run, bank reconciled, GST set off and filed, TDS deposited, statutory dues paid, 
closing provisions passed.

5. Close the Financial Year
1. Open Year-End Close (Reports). It runs pre-close validation before letting you proceed: hard checks that 

block the close outright  Trial Balance tallies, every voucher is balanced, no voucher references a deleted 
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account  and soft checks that warn but don't block, like entries dated after year-end or recurring templates 
not yet posted for the year.

2. Fix every hard check first  the Close button stays disabled until they're clear.

3. Closing the year automatically downloads a full backup, then locks books up to the FY-end date (no entry 
before that date can be added, edited, or cancelled afterwards), rolls the company's financial year forward, 
carries closing balances into the new year as continuous opening balances, and snapshots this year's P&L for 
use as a prior-year comparative.

Tip: Books lock permanently up to the closed FY-end date once you confirm  there is no in-app "reopen" action. Run 
through the hard/soft checklist carefully and keep the auto-downloaded backup before confirming.

Migrating from Another System (Tally, Zoho Books, QuickBooks, Excel)
Gather this before you start entering anything in MiyeeBooks. Pick a go-live date (typically the first day of a 
month or the FY), and pull every figure below as of the day before that date  those are your opening balances.

1. Closing Trial Balance from the old system, account by account  this is the single most important export. It 
becomes the opening column on your Chart of Accounts import.

2. Customer & Vendor list with GSTIN, state, and currency, plus their outstanding balances  either one total per
party (Debtors/Creditors), or invoice-wise if you want ageing to carry over exactly.

3. Stock-in-hand: item, quantity, and value as of go-live (Trader/Factory businesses only).

4. Fixed asset register: cost, accumulated depreciation, and written-down value per asset, if you'll use the 
Fixed Asset Register here.

5. Bank balances matching your last reconciled statement, not just the passbook figure.

6. Outstanding statutory balances: GST ITC carried forward, TDS deducted but not yet deposited, any 
PF/ESIC/PT dues pending.

7. Employee YTD payroll figures if you're migrating mid-financial-year  needed to keep PF/ESIC/PT and Form 16
correct for the full year, not just the months since go-live.

Loading Migration Data Into MiyeeBooks
1. Chart of Accounts: Import CSV with columns code, name, type, group, schedule, 

opening, hsn, gstRate. The opening column IS your opening trial balance  once every account is 
loaded with the correct signed balance, Dr equals Cr with no extra adjustment entry needed.

2. Customers & Vendors: Customers & Vendors → Import CSV with columns name, type, gstin, 
pan, state, address, city, pincode, email, phone, contactPerson, 
creditDays, creditLimit, balance, currency, msmeReg (state and PAN fill in from the 
GSTIN). The balance column is each party's opening outstanding  customers as receivable, vendors as 
payable. It drives the party statements only; the Trial Balance sees the Sundry Debtors / Creditors account, 
so set that account's opening to the same total. Data Health Check flags any difference. If invoice-wise 
ageing matters, raise a historical Sales or Purchase voucher dated at go-live for each open invoice instead.

3. Anything else that isn't a simple account balance  historical adjustments, a multi-line opening journal, 
whatever your old system can export as a transaction list  goes through Vouchers → Bulk Import Vouchers 
(CSV). Rows sharing the same date, type and reference group into one multi-line voucher, so an opening 
journal with 30 ledger lines is one CSV of 30 rows, all reference OPEN-2025, all type JV.

4. Stock Items: Stock Items → Import CSV with columns code, name, unit, category, hsn, 
gstRate, openingQty, openingValue, reorderLevel. As with parties, the opening values 
must add up to the Inventory accounts' opening  Data Health Check compares them.

5. Employees: HR & Payroll → Import CSV for a bulk load.

Tip: Do the entire opening-balance load in one sitting, before posting a single real voucher for the new period, then 
check Trial Balance immediately. It must read zero difference before the year begins  that's the checkpoint that 
confirms the migration data went in correctly.
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5.2 Founder Mode, Valuation & Credit Score
MiyeeBooks has two modes, switched at the top right. Founder is for the owner: a home screen with big buttons 
and plain questions, no debits or credits. Accountant shows every report, return and setting. New companies 
start in Founder mode; each person's choice is remembered on their device. Founder mode can be shown in 
हिन्दी, ગુજરાતી, मराठी, தமிழ் ,  తెలుగు or বাংলা with the language picker ( ) beside it, in the everyday words traders🌐
and accountants use; Accountant mode, returns and reports stay in English. Translations live in 
src/i18n/translations.json.

Founder mode
1. I sold makes a GST invoice; Billing counter is quicker for walk-in customers.

2. I bought enters a supplier's bill.

3. Money came in: a customer paid (set against their oldest unpaid bills automatically), other income, your 
own money put in, or a loan.

4. Money went out: tap what you paid for (rent, electricity, transport…). If the bill shows GST and the supplier's
GSTIN, it is booked so you can claim the GST back. Paying a supplier settles their oldest bills; money taken for
yourself goes to drawings.

5. The home screen shows cash, bank, who owes you, what you owe, this month's sales, profit so far and what 
is due.

Working with your CA
Invite your accountant or CA (Settings → Invite my CA). Entries made in Founder mode are marked; in Accountant 
mode the dashboard lists them for review, and the CA can correct, mark them reviewed and file the returns from 
the same books.

What is my business worth?
1. Uses this year's figures from your books, scaled to a full year if the year is not over.

2. Values the business four ways: a profit multiple, an EBITDA multiple (less debt, plus cash), a 5-year 
discounted cash flow, and net assets. A business not yet in profit is valued on sales instead.

3. Pick your business type and adjust growth, the private-company discount and the return an investor expects;
the multiples can be edited too.

4. Open the full model with my numbers fills the ValuMetrics model (3-statement forecast, DCF, scenarios, 
peers, VC method, PDF report) with your actuals and drivers from your own ratios.

Tip: This is an indicative estimate for planning. Issuing or transferring shares and FEMA, Companies Act or Income-tax 
purposes need a registered valuer or merchant banker.

My credit score for a loan (MSME Credit Score & Report)
Scores the business out of 100 the way a bank or NBFC appraises a small borrower, and prints a Credit Analysis 
Report to share with the lender.

1. A. Scale & track record (15) - annual turnover and how many months / years of books there are.

2. B. Growth & profitability (25) - sales growth over the last closed year, EBITDA margin and net profit margin.

3. C. Financial risk (30) - TOL/TNW (benchmark 3, at most 4), current ratio (1.33), DSCR (1.25; enter the yearly 
loan instalments for an exact figure) and the working-capital cycle.

4. D. Statutory compliance (20) - GST, TDS, PF / ESIC and income-tax filed on time over 12 months, from What's
due. Mark each return done with its filing date.

5. E. Banking & books (10) - share of receipts through the bank, bank statement reconciled, books kept every 
month.

6. Grades run from MB-1 (highest) to MB-8. Negative net worth caps the score at 40, a return more than 90 
days overdue at 60, losses in two of three years at 50.
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7. The report adds the borrower profile, 3-year figures, ratio analysis against bank benchmarks, the compliance
record and an indicative working-capital limit by the Nayak Committee turnover method (20% of projected 
turnover as bank finance, 5% promoter margin) and Tandon method II (MPBF).

8. Two reports: a one-page Summary for the loan officer's first look, and the Detailed credit report (executive 
summary, borrower profile, year-wise figures, ratios, score computation, working capital, every filing with its 
ARN, banking conduct, data audit, risks, grading scale and a declaration to sign).

9. Data audit: 20 sanity checks before a lender relies on the score - trial balance, one-sided entries, unknown 
ledgers, unposted or future-dated entries, negative cash, bank or stock, wrong-side debtors / creditors, 
suspense, missing depreciation, sales booked by journal, output GST rate, last year's snapshot against the 
books, cash receipts of ₹2 lakh or more, cash expenses above ₹10,000, bank reconciliation and ARNs on 
filings. A failed check makes the score provisional.

10. With a year of books, profit and loss is read for the 12 months to the date, as lenders do, rather than this 
year scaled up.

11. To see it at its best: Backup / export → Load Credit-Ready Sample loads Shree Asha Foods Pvt Ltd, with 
clean books and every return filed on time (score about 90, MB-1).

Tip: A self-assessment from unaudited books with MiyeeBooks' own weights - not a CRISIL / CARE / ICRA rating or a 
CIBIL MSME Rank. Lenders will still check the bureau, GST returns, bank statements and audited accounts.

5.3 Getting Started with MiyeeBooks
MiyeeBooks is a complete MSME business suite - accounting, compliance, credit score, valuation and insights - 
that runs entirely in your browser. No server, no installation  your data lives in your browser's localStorage and 
can be backed up to JSON or Google Drive.

First-Time Setup (5 minutes)
1. Go to Company Settings → Enter your company name, GSTIN, PAN, address, FY dates.

2. Configure Modules in the Module Configuration card  enable GST, TDS, Payroll, Trader, Factory, or Service 
Sector based on your business type. Click Save Settings and the sidebar adapts.

3. Upload your company logo (PNG/JPG, max 500KB)  it appears on invoices and reports.

4. Add bank details (A/c No, Bank, IFSC)  printed on GST invoices.

5. Review the Chart of Accounts  40+ accounts are pre-loaded (Schedule III aligned). Add/edit as needed.

6. Add your Customers & Vendors with GSTIN, state code, and currency.

7. Start posting Vouchers  Sales, Purchase, Payment, Receipt, Journal.

Navigation
The left sidebar organizes all modules. Click any item to open it. The top bar shows your company name, GSTIN, 
and financial year at all times.

5.4 Module Setup  Activate Your Business Modules
MiyeeBooks is designed for every type of MSME  manufacturers, traders, service providers, and mixed businesses.
You only see the features your business needs. Everything else stays hidden to keep the interface clean.

How to Configure Modules
1. Go to Company Settings from the sidebar (Masters section).

2. Scroll to the Module Configuration card (below Company Logo).

3. Click any module card to toggle it on or off  the card lights up in colour when active.

4. Click Save Settings  the sidebar updates to show/hide relevant sections.

Available Modules
1. GST Module ◑  Unlocks: GSTR-1 (outward supplies return), GSTR-3B (summary return with ITC), GSTR-2B 

Reconciliation. Mandatory if your business is GST registered.
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2. TDS Module §  Unlocks: TDS Sections master (rates, thresholds, linked ledgers), Apply TDS on vouchers, TDS 
Deducted Report (Form 26Q / 24Q data). For businesses that deduct TDS on payments.

3. Payroll Module ☺  Unlocks: Employee Master (with salary structure, PF/ESIC/PT setup), Run Payroll 
(monthly payroll with JV posting), Payslips (printable A4 payslip). For businesses with salaried employees.

4. Trader Module ▣  Unlocks: Stock Items master, Stock Ledger (item-wise movement report), Inventory 
Movements log. Automatically tracks stock-in on Purchase vouchers and stock-out on Sales vouchers. For 
retail / wholesale businesses.

5. Factory Module ⚙  Unlocks everything in Trader Module PLUS: Bill of Materials (BOM), Production Orders 
(RM consumption → FG production). For manufacturing businesses. Can be used together with Trader 
Module.

6. Service Sector ◎  Marks your business as a service provider. SAC code defaults are prioritised, RCM tracking 
is highlighted, and service-specific COA groups are recommended. For IT, consulting, agencies.

Which Modules Should I Enable?
1. Pure Service Business (IT/Consulting/Agency): GST + TDS + Payroll + Service Sector.

2. Retail / Wholesale Trader: GST + TDS + Payroll + Trader Module.

3. Manufacturer: GST + TDS + Payroll + Factory Module (includes Trader capabilities).

4. Manufacturer + Retail: GST + TDS + Payroll + Factory + Trader  both inventory tracks run in parallel.

5. Sole Proprietor / Freelancer: GST + TDS only. Keep Payroll off unless you have employees.

Tip: Core accounting  Vouchers, Day Book, Trial Balance, P&L, Balance Sheet, Cash Flow, Ledger Statement, 
Debtors/Vendor Statements, Forex, MIS  are ALWAYS available regardless of modules. Modules only control the 
specialised sections.

5.5 Chart of Accounts
The Chart of Accounts (COA) is your ledger master  every financial transaction hits one or more accounts here.

How to Use
1. Go to Chart of Accounts from the sidebar.

2. Use the Search box or Type filter (Asset / Liability / Equity / Income / Expense) to find accounts.

3. Click + New Account to add a custom account. Enter code (unique number), name, type, group, and opening 
balance.

4. Each account is tagged with a Schedule III head (PPE, Trade Payables, Revenue, etc.) for automatic financial 
statement mapping.

5. Accounts with GST rates (e.g., Sales 18%) auto-calculate tax in invoices.

Pre-loaded Account Groups
Assets: Fixed Assets, Investments, Inventories, Trade Receivables, Cash & Bank, GST ITC. Liabilities: Borrowings, 
Trade Payables, GST/TDS/PF/ESIC Payable. Income: Revenue from Operations, Other Income. Expenses: 
Materials, Employee Benefits, Finance Costs, Depreciation, Other Expenses.

Tip: Do NOT delete accounts that have voucher entries posted against them  the system will block you.

5.6 Customers & Vendors
The Party Master holds all your customers and vendors with GSTIN, state, and currency information  essential for 
GST compliance.

1. Click + New Party → Fill name, type (Customer/Vendor), GSTIN (15 chars), state, state code.

2. For foreign parties, set currency to USD/EUR/GBP etc. and state to "Outside India".

3. For unregistered dealers, leave GSTIN blank  they'll be tagged as URD automatically.

4. The state code determines inter-state vs intra-state supply  IGST vs CGST/SGST split.
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Tip: State code "24" = Gujarat. If your company is 24 and customer is 27 (Maharashtra), the invoice will auto-apply IGST
instead of CGST+SGST.

5.7 Vouchers & Entries
Vouchers are the heart of the system. Every financial transaction is a voucher with double-entry lines (Debit = 
Credit).

Voucher Types
1. Sales (SAL)  Create a GST tax invoice. Add line items with HSN, qty, rate, GST%. System auto-generates Dr 

Debtor / Cr Sales + GST Output lines.

2. Purchase (PUR)  Record purchase invoice. Add items similarly. Dr Purchase + GST ITC / Cr Creditor. You can 
apply TDS on purchases.

3. Payment (PAY)  Record payment to vendor/expense. Pick bank account and contra account.

4. Receipt (REC)  Record receipt from customer. Pick bank and income/debtor account.

5. Journal (JV)  General journal entry with manual Dr/Cr lines. Used for adjustments, provisions, depreciation, 
payroll.

6. Contra (CON)  Cash-to-bank or bank-to-bank transfer.

7. Credit Note (CRN)  Sales return or discount. Works like reverse Sales. Pick Against Sales Invoice to link it to 
the original bill (its outstanding reduces automatically everywhere), or leave it on Self for a general 
adjustment.

8. Debit Note (DBN)  Purchase return. Works like reverse Purchase. Same Against Purchase Invoice / Self 
choice  linking it helps purchase-side reconciliation and keeps Bill-wise Ageing accurate.

TDS in Vouchers
When posting Purchase, JV, or Payment vouchers, check "Apply TDS" at the bottom. Select the TDS section  rate 
and amount auto-calculate. The TDS amount credits the linked TDS Payable ledger. Net payable = Invoice amount 
− TDS.

Printing & Sharing Invoices
Click  PDF⎙  on any Sales/Purchase/CN/DN row. The invoice opens in a new window with  WhatsApp💬  and  📧
Email buttons (pre-filled message  attach the saved PDF) plus Print/Save-as-PDF. Use  e-Inv⊕  to download the 
IRP e-invoice JSON.

UPI Pay-Now QR on Invoices
Set your UPI ID in Company Settings (next to Bank Details). Every sales invoice then prints a  Scan & Pay QR📱  
with the exact invoice amount and number pre-filled - customers scan with GPay/PhonePe/Paytm/BHIM and pay 
instantly. Important: it must be your real, active UPI ID - UPI apps verify the payee, so a made-up/demo ID shows 
"payee not registered". After saving, print one invoice and test-pay yourself ₹1. (QR renders when online; the UPI 
ID always prints as text.)

Works on Mobile
On phones and small screens the sidebar becomes a  menu☰ , dashboards stack into two columns, and tables 
scroll sideways - check cash, chase payments or raise an invoice from anywhere.

Invoice Templates (10 designs)
Company Settings → GST Invoice Template now offers 10 templates across 5 layouts: Classic (dark header band  
5 colourways), Modern (full-colour header, soft cards  Blue/Teal), Minimal Mono (letterhead-style thin rules), 
Elegant Gold (centered serif with double rules) and Boxed Navy (framed page with accent side-band). Every 
invoice also prints the Due Date (invoice date + the customer's credit days), the e-Invoice IRN/Ack strip when the 
voucher carries an IRN, amount in words, HSN summary, bank details, a declaration and E.&O.E.
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Time-savers
1.  Copy⧉   duplicate any voucher into a new one, pre-filled, so you only change what differs. Great for repeat 

invoices/payments.

2.  Recurring monthly🔁   tick this on a voucher (rent, salary, AMC, subscription invoices). The Dashboard then 
reminds you each month and re-posts it with one click.

3. Search & filter  the Vouchers list has a search box (number, party, narration, reference) and pages 50 at a 
time.

4. Configurable numbering  set a custom prefix / FY / digit format per voucher type in Company Settings → 
Voucher Numbering Series.

Tip: The system checks Dr = Cr before posting. If your entry is unbalanced, fix it before posting. Closed/locked periods 
(Year-End) block back-dated entries.

5.8 Advanced & New Features
Beyond core accounting, MiyeeBooks includes analysis and automation tools to save time and add insight.

Valuation / Financial Model
1. Overview  historical & run-rate revenue/EBITDA (pulled from closed-year snapshots + your current run-rate),

historical CAGR, and a football-field chart blending DCF and comparable-multiple ranges into one view.

2. DCF Model  a 5-year free-cash-flow-to-firm projection with editable growth, margin, tax, D&A, CapEx and 
working-capital assumptions; choose Gordon Growth or an exit-multiple terminal value; a sensitivity table 
shows how the discount rate swings the answer.

3. Comparables  apply EV/Revenue and EV/EBITDA multiple ranges (from recent deals or listed peers) to your 
trailing financials for an implied valuation range.

4. Funding Round  standard priced-round math (pre/post-money, dilution %, price/share, new shares) plus the 
VC Method (exit value ÷ target multiple) as an early-stage sanity check.

5. This is a founder's working model, not a substitute for a Registered Valuer's report - Companies Act, FEMA 
and Income-tax filings need one.

CFO Dashboard & MIS
1. 13-Week Cash Forecast  weekly cash projection: receivables collect on due date (invoice + credit days), 

payables go out likewise, plus recurring entries, average payroll and the next GST/TDS dues. Highlights the 
lowest-cash week and warns of a projected gap  the classic CFO survival tool.

2. Cash Runway & Burn  the CFO Dashboard now shows your average monthly burn, months of runway at the 
current burn rate, average monthly revenue and cash on hand  the metrics investors and founders watch 
first.

3. DSO vs DPO trend  a month-by-month chart of collection days (DSO) vs payment days (DPO) with the net 
cash gap, so you can see your working-capital cycle improving or slipping.

4. MIS Pack (Excel)  one click exports a multi-sheet workbook (KPIs, monthly trend, top parties, expense 
breakdown) ready for a board or investor update.

5. PDF Bundle  one click opens a print-ready bundle (cover, financial summary, Profit & Loss, Balance Sheet, 
cash position)  save as a single PDF for your board pack or bank.

6. Group Consolidation (holding + subsidiaries)  your first company is the Holding; when adding more 
companies just pick “Subsidiary of …” - the group links automatically. The Consolidation page shows a 
combined CFO dashboard plus full consolidated Trial Balance, P&L and Balance Sheet - account-by-account 
with a column per entity, an Eliminations column and the consolidated figure. Needs cloud sign-in.

7. Intercompany eliminations  add the other group company as a party with its GSTIN in each entity's books; 
the Eliminations tab then auto-matches intercompany sales↔purchases and receivables↔payables, 
eliminates the matched amount (mismatches are flagged, never silently removed) and the toggle applies it 
across all consolidated statements. Unrealised stock profit / minority interest still need manual JVs (AS-21).

8. Smart entry suggestion  pick a party on a new voucher and a  chip offers the last similar entry - one click 💡
copies the items, accounts, narration and TDS setup with today's date and a fresh number.
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Fund Flow & Duplicate Guards
1. Fund Flow Statement  the sources-and-applications view banks/CAs ask for: funds from operations (profit + 

depreciation), capital raised, loans, fixed-asset purchases/sales, reconciled to the change in working capital 
(with an opening-vs-closing WC schedule).

2. Duplicate guards  the party form flags a GSTIN already used by another party; a Payment/Receipt warns if a 
near-identical one (same party + amount, within 4 days) already exists - catching double payments.

3. Recurring catch-up  if a recurring entry was missed for several months, the Dashboard shows "N months 
due" and posts one for every missed month in a click.

Analysis Reports (Account Manager)
1. Budget vs Actual  set an annual budget per P&L account; the report pro-rates it to the period and shows 

favourable/adverse variance. Click Save Budgets to keep them.

2. Profitability Analysis  revenue and gross margin by Item, Customer, or HSN. COGS is estimated from your 
average purchase rate per HSN/item.

3. P&L Monthly Trend & Compare PY  see month-by-month P&L and prior-year comparison.

Sales Pipeline & Collections
1. Quotations & Challans (Accountant menu)  create a Quotation or Proforma Invoice, print/WhatsApp it, track

its status (Draft → Sent → Accepted), then click → Invoice to convert it into a posted GST sales invoice in one
click - no re-typing. Delivery Challans cover goods sent without an invoice (job work / approval).

2. Collections / Reminders  lists every invoice past the customer's credit period with one-click  WhatsApp💬  /
 Email📧  payment reminders. The tone escalates automatically: gentle (≤15 days) → firm (≤45) → final 

notice (cites MSMED-Act interest).

3. Credit control  when you raise a sales invoice, a banner warns if the customer would exceed their credit limit
or already has overdue bills.

4.  e-Way🚚   on sales rows over ₹50,000, downloads the NIC e-Way Bill bulk-upload JSON (you'll be prompted 
for vehicle no. / distance - leave blank to fill on the portal).

Stock Valuation & Alerts
1. Stock Valuation (Cost Accountant → inventory)  weighted-average cost per item; production orders absorb 

the consumed material value into finished goods. Shows computed vs book value and posts the closing-
stock JV (Dr/Cr Inventory ↔ Changes in Inventories) in one click so the P&L reflects true COGS.

2. Low-stock alert  the Dashboard flags items at or below their reorder level.

Faster, Safer Data Entry
1. Duplicate-number warning  the voucher screen flags in red if another live voucher of the same type already 

uses the number you typed, so you catch double entries before posting.

2. GSTIN checksum validation  when you type a 15-char GSTIN on a party or in Company Settings, MiyeeBooks 
verifies the official check digit and shows  Valid /  Invalid checksum instantly. The Data Health Check also✓ ✗
batch-validates every stored GSTIN.

3. Auto-Balance  on manual (JV/Payment) entries, one click sets the balancing figure (net of TDS).

4. Bulk CSV import & Duplicate voucher  import many vouchers from a template, or copy any existing voucher 
as a starting point.

5. Function keys (Tally-style)  F4 Contra · F5 Payment · F6 Receipt · F7 Journal · F8 Sales · F9 Purchase open a 
new voucher of that type from anywhere; Esc closes the voucher window.

6.  Attachments📎   attach up to 3 bill/receipt images or PDFs (400 KB each) to any voucher; a paperclip shows 
on the voucher list and files open in a new tab.

7.  Dark mode🌙   toggle from the top bar; remembered per browser.
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Fixed Assets & Period-End (Cost Accountant)
1. Fixed Asset Register  record assets and compute depreciation under both Companies Act (WDV/SLM, day-

prorated) and Income-Tax (block WDV, 180-day half rule). One click posts the depreciation JV.

2. Prepaid Amortization  spread a prepaid expense (insurance/AMC/rent) over N months; "Post N due" auto-
posts each month's Dr-expense / Cr-prepaid JV.

Local Storage Upgraded (IndexedDB)
Local-mode data now lives in IndexedDB (hundreds of MB) instead of localStorage (~5 MB cap) - years of 
vouchers and attachments fit safely. Your existing data migrates automatically the first time you open the app 
after this upgrade; nothing to do. If the browser blocks IndexedDB (some private modes), the app quietly falls 
back to localStorage. Cloud sync is unchanged.

Data Health & Closing (Auditor)
1. Data Health Check  live checks: Trial Balance tallies, no unbalanced/orphan/empty vouchers, no duplicate 

numbers, GST posted to GST ledgers, negative cash, data size. Run it before filing or year-end.

2. Audit Trail  every create/edit/cancel/import logged with user & timestamp.

3. Year-End Closing  locks the FY, carries balances forward, downloads a backup.

Tip: Reports always tally: Trial Balance, Balance Sheet and Cash Flow derive totals from account TYPES (not fixed codes),
so they stay correct even if you restructure your chart of accounts.

5.9 Compliance & Tax Tools

Compliance Calendar
Every filing and payment due in the last 45 / next 90 days with that period's amount from your ledgers: GSTR-1 
and GSTR-3B (monthly, or QRMP: PMT-06 by the 25th, quarterly GSTR-1 by the 13th, GSTR-3B by the 22nd / 24th 
by state), TDS deposit (7th; March by 30 April), TDS statements and certificates, PF / ESIC (15th), professional tax, 
advance tax, GSTR-9 and the income-tax return. Mark each one  Done✓  with the date and ARN / challan number; 
TDS statements are done once their receipt number is entered, GSTR-3B once the month is closed. Add to my 
calendar downloads the pending dates for Google / Outlook / phone with a reminder two days before, and 
Desktop reminders shows a notification once a day for anything due within 3 days. The dashboards show what is 
overdue or due this week.

Period Close
Month/quarter-end helper: computes the GST ITC set-off head-wise (CGST/SGST/IGST) and posts the set-off JV 
with one click, plus a close checklist that jumps you to depreciation, amortization, bank reco, GSTR-3B, TDS and 
statutory dues.

Advance Tax Estimator
1. How the income is derived: YTD Income − Expenses from your books (Apr → today) = profit for the months 

elapsed, then annualised (× 12 ÷ months) to project the full year. You can switch to "Use YTD only" or "Enter 
manually".

2. Add extra estimated income and deduct extra estimated expenses for the rest of the year to fine-tune the 
projection.

3. Pick the entity rate (25% MSME, 22% 115BAA, 15% 115BAB, 30% firm/other, or custom), add surcharge and 
4% cess, less TDS credit and advance tax already paid  the instalment schedule (15 Jun/Sep/Dec/Mar) shows 
what to pay by each date.

GST & TDS Returns
1. GSTR-1  generate the outward-supplies return: B2B (4A) grouped by buyer GSTIN with one line per rate, SEZ 

supplies with/without IGST (6B) and deemed exports (6C) - set the buyer's GST Recipient Type on the party - 
B2CL (inter-state B2C over ₹1 lakh; ₹2.5 lakh for invoices up to 31-Jul-2024), B2CS by place of supply + rate, 
exports by WPAY/WOPAY, nil-rated lines in Table 8, credit/debit notes (small unregistered notes are netted 
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into B2CS as the portal requires), HSN split into B2B / B2C (services as UQC NA), and Table 13 document 
ranges per series with cancelled numbers counted. Export the GSTN portal JSON (iamt/camt/samt, MMYYYY 
period) or the Offline-Tool Excel in the V2.1 template layout (summary rows 1-3, headers row 4, data from 
row 5, GSTN place-of-supply spellings) to import into the Returns Offline Tool. A Check before filing panel 
lists invalid GSTINs, missing HSN codes and exports without shipping bills.

2. GSTR-3B  summary return built from the same engine as GSTR-1 (so 3.1 always agrees with GSTR-1), ITC 
from the input-GST ledgers (purchases and expenses), Rule 88A set-off and a books-vs-return reconciliation. 
Export JSON writes the same file the GSTN GSTR-3B Excel Utility V5.8 generates (every table and head, Table
3.2 only for periods before November 2025); Utility Excel puts each figure in the same cell as the utility's 
GSTR-3B sheet.

3. GSTR-2B Recon.  upload the portal 2B (JSON or Excel); bills are matched across months, with probable 
matches to confirm, missing bills to book and the ITC for GSTR-3B Table 4.

4. GST 3-Way Recon  compares your Books (GST ledger postings) vs GSTR-1 (from invoices) vs GSTR-3B (type in
what you filed) side by side, and flags mismatches before you file - a books-vs-GSTR-1 gap usually means an 
invoice's tax never hit the GST ledgers.

5. GSTR-9 Annual  yearly outward / ITC / tax summary.

6. TDS  apply TDS on vouchers (with the 206AB higher-rate toggle for non-filers); the TDS Report gives the 
deducted register; TDS Return (Form 138/140) prepares the quarterly statement - Form 140 / 138 from FY 
2026-27 (26Q / 24Q before) - from vouchers and payroll, with a challan register (BSR code, challan no., date),
each deductee row tagged to a challan, interest for late deposit, PAN and TAN checks, and an Excel export 
laid out for the RPU / TRACES. Add your TAN and the person responsible in Company Settings.

7. Bank Reconciliation  import the statement as downloaded from net banking (Excel XLS/XLSX or CSV): the 
table is found below the bank's account details, Withdrawal/Deposit, Debit/Credit or Amount + Dr/Cr 
columns and any date format are read, and the running balance is checked.  Auto-match⚡  pairs lines with 
entries on the same bank ledger (same amount and side, within 7 days, reference match first); anything left 
can be matched by hand or posted as a new entry, with keyword rules learnt for next time.

8. HSN / SAC Rate Finder  search GST 2.0 rates; the rate auto-fills when you type an HSN on an invoice line.

MSME Dues - Sec 43B(h)
Tracks unpaid purchase bills owed to vendors you have tagged as MSME (fill the MSME / Udyam Reg. No. on the 
vendor master). Any amount overdue beyond the MSMED-Act limit (45 days with a written agreement, else 15) is 
disallowed as a deduction u/s 43B(h) until actually paid  clear these before 31-Mar to avoid the add-back. Toggle 
the 45/15-day limit and export to Excel.

Startup Reliefs & ROC
A startup-focused panel: records your incorporation date, DPIIT, Udyam, CIN and angel-tax (Form-2) status, then 
shows which reliefs you likely qualify for  DPIIT recognition, Sec 80-IAC 3-year tax holiday, Sec 56(2)(viib) angel-
tax exemption, Sec 79 loss carry-forward, Udyam benefits  plus a tickable ROC / statutory annual-filing checklist 
(INC-20A, ADT-1, AOC-4, MGT-7/7A, DPT-3, DIR-3 KYC, ITR). Informational  confirm eligibility with a professional.

5.10 Registers  Ledger, Debtors & Vendor Statements
The Registers section provides detailed account-level and party-level statements  essential for day-to-day 
reconciliation, audit support, and sending balance confirmations to customers or vendors.

Ledger Statement
1. Go to Registers → Ledger Statement.

2. Select any Chart of Accounts account from the dropdown (all 40+ accounts available).

3. Set the From and To date range  defaults to your financial year.

4. The report shows: Opening Balance (computed from all transactions before the "From" date), then every 
transaction (Voucher No, Type, Narration, Dr, Cr) in date order, with a running balance column.

5. Closing Balance row at the bottom with totals.

6. Click  CSV⬇  to export or  Print🖨  for a hard copy.
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Debtors Statement
1. Go to Registers → Debtors Statement.

2. Select a Customer from the dropdown (only parties with type Customer or Both are listed).

3. Set the date range. The statement shows: Sales (SAL) as Debit, Receipts (REC) and Credit Notes (CRN) as 
Credit, with running outstanding balance.

4. Click Show Confirmation Letter  a formal Balance Confirmation Letter is generated on your company's 
letterhead with the debtor's address, closing balance amount, and dual signature blocks (your authorised 
signatory + debtor's confirmation).

5. Print the letter, get it signed by the debtor, and file it  required during statutory audit as third-party 
confirmation.

Vendor Statement
1. Go to Registers → Vendor Statement.

2. Select a Vendor. The statement shows: Purchases (PUR) as Credit (amount payable), Payments (PAY) and 
Debit Notes (DBN) as Debit.

3. Click Show Confirmation Letter for a formal Vendor Balance Confirmation letter  same format as Debtors 
but styled for payables.

4. Vendor confirmations are required by auditors for accounts payable verification.

Tip: Run Debtors + Vendor Statements at year-end (31st March). Send confirmation letters to all parties with 
outstanding balances above your materiality threshold. File the signed copies with your CA.

5.11 Inventory Module  Stock Items & Stock Ledger
The Inventory Module tracks your physical stock  what came in, what went out, and what you have on hand. 
Enable the Trader Module in Company Settings to activate it.

Setting Up Stock Items
1. Go to Inventory → Stock Items.

2. Click Add Item  fill Item Code (unique), Item Name, Category, Unit of Measure, HSN/SAC code, and GST Rate.

3. Categories: Raw Material, Semi-Finished, Finished Goods, Consumable, Packing Material, Trading Goods, 
Service.

4. Set Opening Qty (stock on hand at the start of your accounting period) and Opening Value (for valuation).

5. Set Reorder Level  the Stock Ledger will flag items in red when they fall below this threshold.

How Stock Moves Automatically
1. Purchase Voucher (PUR) → Stock In: Add Stock Lines at the bottom of the voucher  select item, qty, rate. 

The purchase increases inventory.

2. Sales Voucher (SAL) → Stock Out: Add Stock Lines similarly. The sale decreases inventory.

3. Stock movements are recorded in the stockLines[] array on the voucher  separate from the accounting lines.

Stock Ledger Report
1. Go to Inventory → Stock Ledger.

2. Select a Stock Item and date range.

3. See: Opening balance (qty), every In/Out movement with reference and narration, running balance qty.

4. 4 summary cards: Opening / Total In / Total Out / Closing Balance  closing shown in red if below reorder 
level.

5. Export to CSV or Print.
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Inventory Movements
Go to Inventory → Inventory Movements for a consolidated log of ALL stock movements across ALL items  
purchases, sales, production consumptions, and FG output. Filter by date, item, or movement type. CSV export 
available.

Batch & Expiry
1. On a stock item tick Track batches & expiry and set the shelf life (and how many days before expiry to warn).

2. Purchases and sales returns record the batch no., manufacturing and expiry date on each line (expiry fills 
from the shelf life). Production orders give the finished goods a batch.

3. Sales pick a batch, or leave it on auto and the oldest-expiry stock is used first (FEFO) - expired batches are 
never picked. The batch prints on the invoice.

4. Inventory → Batch & Expiry lists stock by batch with expired / expiring status and value; the dashboard 
warns too.

5. Write off expired or damaged stock: a journal at average cost (Dr Stock Written Off, Cr Inventory) and, if 
credit was taken, the input GST reversed (s.17(5)(h)) - GSTR-3B shows it in Table 4(B)(1).

Billing Counter (POS)
1. Set each item's selling price, barcode and whether the price includes GST (Stock Items).

2. Accountant → Billing Counter: scan or type to add items, change qty / price / discount, take Cash, UPI (with 
a pay-by-QR if your UPI ID is set) or Card, or split them. Change is worked out for cash.

3. F9 or Ctrl+Enter completes the sale and prints an 80 mm or 58 mm receipt.

4. Walk-in sales go straight to cash / bank. Add the customer's GSTIN for a B2B tax invoice (IGST if they are in 
another state); a saved customer can also buy on account.

5. Counter bills are sales invoices in their own series (POS/26-27/00001…), so GSTR-1, the HSN summary, 
documents issued, stock and batches all update. Today's bills and the cash in the drawer are listed below the
counter.

Tip: The Inventory Module is physical quantity-based. For financial valuation (FIFO, weighted average), pass a Journal 
Voucher to adjust the Inventory account in the COA.

5.12 Factory Module  BOM & Production Orders
The Factory Module is for manufacturing businesses. It tracks the conversion of Raw Materials into Finished 
Goods via Bill of Materials (BOM) and Production Orders. Enable the Factory Module in Company Settings to 
activate it.

Bill of Materials (BOM)
1. Go to Inventory → Bill of Materials.

2. Click New BOM.

3. Select the Finished Good item (must have category = Finished Goods or Semi-Finished in Stock Items).

4. Set the Yield Qty  how many units of FG this BOM produces per production run.

5. Add Components (Raw Materials): select item + quantity required per yield. Repeat for all RM components.

6. Click Save BOM. You can create multiple BOMs for different products.

Production Orders
1. Go to Inventory → Production Orders and click + New Production Order.

2. Enter the PO Number (auto-generated as PO-0001, PO-0002...), date, and how many units of FG you want to
produce.

3. Select the BOM  the system immediately auto-calculates RM consumption quantities proportionally (e.g. if 
BOM yields 100 units and you order 250, all RM quantities are multiplied by 2.5).

4. Select the Finished Good item (auto-filled from BOM).
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5. Click Save Production Order  it is created in Draft status.

6. Review the consumption table and click  Post▶   status changes to Posted and stock quantities are updated:
RM items are reduced, FG item is increased.

How Production Feeds the Stock Ledger
1. When a Production Order is Posted, the system records a Consumption movement (Out) for each RM 

component in the Stock Ledger.

2. The Finished Good item gets a Production movement (In) for the FG qty produced.

3. These movements appear in both the Stock Ledger (item-wise) and Inventory Movements (consolidated 
log).

Tip: For work-in-progress (WIP) accounting, pass a Journal Voucher: Dr WIP Account → Cr Raw Material Account when 
consuming RM, and Dr Finished Goods → Cr WIP when completing production. This maintains your Balance Sheet 
inventory values.

5.13 GSTR-1  Outward Supplies Return
GSTR-1 is your statement of outward supplies  all sales invoices, credit/debit notes, and exports for the period. 
MiyeeBooks auto-generates it from your Sales vouchers with zero manual entry.

Period Selection
1. Use the Monthly / Quarterly (QRMP) toggle at the top to switch between return modes.

2. For monthly: pick the calendar month. For QRMP: select Q1 (Apr–Jun), Q2 (Jul–Sep), Q3 (Oct–Dec) or Q4 
(Jan–Mar).

3. All tables and totals update instantly for the selected period.

Tables (Tabs)
1. Table 4A  B2B: Sales to registered GST customers. Shows GSTIN, place of supply, reverse charge flag, taxable 

value, IGST/CGST/SGST. Subtotal row at the bottom.

2. Table 5  B2CL: Inter-state unregistered invoices with value > ₹2.5 lakh. Auto-detected from vouchers where 
party has no GSTIN + is inter-state + invoice > ₹2.5L.

3. Table 6A  Exports: Foreign party sales (zero-rated). Marked EXPWOP (without payment). Shipping bill fields 
shown for manual entry.

4. Table 7  B2CS: All other unregistered supplies  grouped by Place of Supply and GST Rate for portal-ready 
aggregate filing.

5. Table 9B  CDN: Credit Notes and Debit Notes split into CDNR (registered) and CDNUR (unregistered) sub-
tables.

6. Table 12  HSN: HSN/SAC-wise summary with UQC, total value, taxable value, tax split. Grand total row 
included.

7. Summary tab: One-page summary matching the actual GSTR-1 PDF format  table-wise record count and tax 
amounts.

JSON Export for Portal Upload
1. Click  Export JSON⬇  at the top right.

2. A GSTN-compatible gstr1.json file is downloaded instantly.

3. Log in to gst.gov.in → Returns → GSTR-1 → Prepare Offline → Upload this JSON.

4. The JSON includes B2B, B2CS, Exports (EXP), CDNR, and HSN sections in the GSTN schema.

Tip: Ensure every Sales voucher has a Place of Supply filled in  this drives IGST vs CGST+SGST and determines which B2C 
table the invoice falls into.
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5.14 GSTR-3B  Monthly/Quarterly Summary Return
GSTR-3B is the consolidated summary return you file before paying GST. MiyeeBooks computes every table 
automatically from your vouchers and applies the correct ITC utilisation order as per CGST Rules.

Period & Summary Cards
1. Use the Monthly / Quarterly (QRMP) toggle and picker at the top.

2. Four cards show: Output Tax Liability, ITC Available, ITC Utilised, and Net Cash to Pay at a glance.

Table 3.1  Outward Supplies
Five rows auto-populate: (a) Taxable outward  net of credit notes; (b) Zero-rated (exports); (c) Nil/Exempt; (d) 
Reverse charge inward; (e) Non-GST. Values are credit-note-adjusted automatically.

Table 3.2  Interstate Supplies
Breaks down interstate taxable supplies from 3.1(a) into supplies to: Unregistered Persons, Composition Dealers, 
and UIN Holders  as required on the GSTN portal.

Table 4  Eligible ITC
1. Section A  ITC Available: Import of goods (1), Import of services (2), RCM (3), ISD (4), All other ITC from 

purchase register (5).

2. Section B  ITC Reversed: Rule 38/42/43, Section 17(5) blocked credits, others.

3. Section C  Net ITC Available (A − B)  highlighted in green, feeds into the payment table.

ITC Utilisation Order (Rule 88A)
MiyeeBooks applies the legal order: 1. IGST ITC → IGST liability first → then CGST → then SGST. 2. CGST ITC → 
CGST liability only. 3. SGST ITC → SGST liability only. Each column in Table 6.1 shows exactly how much ITC was 
used from each source.

Table 5 & 5.1
Table 5 captures nil/exempt and non-GST inward supplies (inter-state and intra-state). Table 5.1 shows interest 
and late fee payable for previous periods  enter manually if applicable.

Table 6.1  Payment of Tax
Detailed payment table showing for each of IGST / CGST / SGST: Tax Payable, ITC used from IGST pool, ITC used 
from CGST pool, ITC used from SGST pool, and final Cash to Pay. Grand total row in green.

Tip: If your IGST ITC exceeds IGST liability, the excess offsets CGST first, then SGST  this is the Rule 88A cross-utilisation 
and is built-in to MiyeeBooks.

5.15 GSTR-2B  ITC Reconciliation
GSTR-2B is the ITC statement the portal builds each month from what your suppliers filed. Matching it with your 
purchase bills tells you which credit you can claim in GSTR-3B (Rule 36(4)) and which suppliers to chase.

Loading GSTR-2B
1. gst.gov.in → Returns → GSTR-2B → pick the period → Download JSON (best) or the Excel.

2. In MiyeeBooks: GSTR-2B Recon. →  Upload⬆ . The JSON carries its own return period; for the Excel, pick the
month first.

3. Every table is read: B2B, amendments (B2BA), credit / debit notes (CDNR, CDNRA), ISD and imports (IMPG, 
IMPGSEZ), with the ITC-availability and reverse-charge flags.

4. Load each month as it is generated - matching runs across all months, so a bill your supplier filed late is 
matched in the later 2B automatically.
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What the statuses mean
1. Matched: same supplier GSTIN, bill number and type (numbers are compared without separators, case or 

leading zeros, so "ST/0042" = "st-42"). The supplier's bill number is the Reference on your purchase voucher.

2. Probable match: same supplier and tax (within ₹1), dates within 5 days, and the bill numbers share a 
number - check and press  Confirm✓ .

3. Amount differs: found, but the taxable value or tax is different - correct the voucher or ask the supplier to 
amend.

4. Not in books: in 2B but not booked - Book creates the purchase entry, or Link it to the bill you already have.

5. In books, not in 2B: your bill is not in any 2B loaded since its month - the supplier has not filed it yet; hold 
the credit and follow up.

ITC for GSTR-3B
The ITC card shows the 2B credit available (Table 4A), reverse-charge credit (pay in cash first) and credit not 
available (4D(2)), next to the input GST booked in your ledgers for the month. Export everything to Excel for your 
CA.

5.16 TDS Module
Configure TDS sections with rates, thresholds, and linked payable ledgers. Apply TDS when posting 
expense/purchase vouchers.

Setup
1. Go to TDS Sections → 10 common sections are pre-loaded (194C, 194J, 194I, 194H, 194A, 194Q, 192).

2. Each section is linked to a TDS Payable ledger (e.g., "TDS Payable  194C Contractor").

3. Edit rates if a deductee has a lower deduction certificate u/s 197.

4. Add custom sections as needed.

Deducting TDS on a Voucher
1. Create a Purchase / JV / Payment voucher.

2. Check "Apply TDS" in the gold panel below the line items.

3. Select the TDS section  rate and amount auto-calculate on the voucher value.

4. You can override the TDS amount manually if needed.

5. The system shows: TDS amount → linked payable ledger → net payable.

TDS Deducted Report
Go to TDS Deducted Report for: section-wise summary, detailed register with date/party/section/amount, payroll
TDS (u/s 192), and compliance notes with due dates.

TDS Certificates (Form 16 / 16A, Form 130 / 131 from FY 2026-27)
1. Salary: one certificate per employee with Part A (quarters, challans) and Part B (salary, standard deduction, 

tax under the employee's regime, rebate, cess, TDS and balance). Print one or all.

2. Other payments: one certificate per deductee per quarter - payments, sections and the challans that carried 
the tax.

3. Enter the receipt (token) number of each filed quarterly statement - it prints on the certificates and marks 
the statement filed in the Compliance Calendar.

4. Salary TDS planner: the year's tax on salary paid so far plus the salary still to come, less TDS deducted, 
spread over the months left. Apply updates each employee's monthly TDS for the next payroll.

Tip: Form 16 Part B is the employer's own document. Part A and Form 16A are officially issued from TRACES - use these 
to check the TRACES ones before you give them out.
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5.17 HR & Payroll

Employee Master
1. Go to Employee Master → Click + Add Employee.

2. Fill personal details: code, name, PAN, Aadhaar, UAN, ESIC No., bank account.

3. Salary structure: Set Basic, HRA, DA, Special Allowance.

4. Custom allowances: Add any number of custom allowances (Conveyance, Medical, Food, etc.) with + Add 
Allowance.

5. Statutory: Toggle PF (12% on PF base), ESIC (0.75% employee if gross ≤ ₹21K), Professional Tax, TDS on 
salary.

6. The summary card shows Gross → Deductions → Net Pay → CTC in real-time.

Run Payroll
1. Select the month and click Generate Payroll Preview.

2. Review the full breakdown  Gross, PF, ESIC, PT, TDS, Net for each employee.

3. Click Post Payroll JV to create a Journal Voucher with all double-entry lines (Dr Salary, Cr 
PF/ESIC/PT/TDS/Net Payable).

4. Employer PF (12%) and ESIC (3.25%) are also debited as employee benefit expenses.

Payslips
1. Go to Payslips → Select the month.

2. Click  Payslip⎙  on any employee row.

3. A formatted payslip opens in a new window with earnings, deductions, and net pay.

4. Click Print / Save PDF to download.

Tip: Payslips include your company logo and are formatted for A4 printing.

PF & ESIC Returns
1. HR & Payroll → PF & ESIC Returns → pick a payroll month.

2. ECR text file for the EPFO Unified Portal: UAN, wages (gross, EPF, EPS, EDLI), EPF, EPS (8.33% up to ₹15,000), 
the EPF-EPS difference and NCP (loss-of-pay) days. The challan heads A/c 1, 2, 10 and 21 are shown for the 
TRRN.

3. EPS stops at 58 (add the date of birth) and can be switched off for members who are not in the pension 
scheme.

4. ESIC upload (.xls) in the portal's monthly contribution template: IP number, days paid, wages, reason code 
and last working day for those who left (status Resigned / Retired).

Income-tax details on the employee
Employee Master → Income-tax: the tax regime (new by default), and for the old regime HRA exemption, 80C, 
80D and other deductions; any other income and the previous employer's salary and TDS for the year. These feed 
the planner and Form 16.

5.18 Reports & MIS Analytics

Registers (Ledger / Debtors / Vendor Statements)
The Registers section has three powerful statements: Ledger Statement (any account with running balance), 
Debtors Statement (customer-wise with balance confirmation letter), and Vendor Statement (vendor-wise with 
confirmation letter). See the dedicated Registers help section for full details.
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Trial Balance
All ledger accounts with opening balance, period movements (Dr/Cr), and closing balance. A balanced trial (total 
Dr = total Cr) confirms double-entry integrity. Filter by account type. Print or export for your CA.

Profit & Loss  Schedule III
Vertical format per Companies Act Schedule III Division I: Revenue from Operations → Other Income → Total 
Income → Expenses (Cost of Materials, Employee Benefit, Finance Costs, Depreciation, Other Expenses) → PBT →
Tax Provision → PAT → Basic EPS. Year-to-date and period view.

Balance Sheet  Schedule III
Vertical format: Equity & Liabilities (Share Capital + Reserves, Non-Current Liabilities, Current Liabilities) vs Assets
(Fixed Assets with gross/depreciation, Investments, Current Assets). Auto-verifies tallying  shows green  if ✓
balanced.

Cash Flow Statement  AS-3 (Indirect Method)
Starts with PBT, adds back non-cash items (depreciation, amortisation), adjusts for working capital changes 
(debtors, creditors, inventory), then separately shows Investing activities (asset purchases) and Financing 
activities (loans, capital). Reconciles to opening + closing cash+bank.

CFO / MIS Dashboard
12 live KPI cards: Revenue YTD, Gross Profit, EBITDA, PAT, Net Margin, Cash Position, Trade Receivables, Trade 
Payables, GST Payable, DSO, DPO, and Current Ratio. Includes monthly revenue vs expense bar chart and expense 
category breakdown.

Financial Ratios (27 Ratios)
1. Profitability: Gross Margin, EBITDA Margin, Net Margin, ROCE, ROE, ROA.

2. Liquidity: Current Ratio, Quick Ratio, Cash Ratio, Operating Cash Flow Ratio.

3. Activity/Efficiency: Inventory Turnover, Receivables Turnover, DSO, Payables Turnover, DPO, Asset 
Turnover.

4. Leverage/Solvency: Debt-to-Equity, Interest Coverage, Debt Service Coverage, Net Debt/EBITDA.

5. MSME-Specific: Working Capital Cycle, Revenue/Employee, Revenue Growth, Creditor Dependence.

6. Each ratio shows: formula, computed value, industry benchmark, and a Green / Amber / Red status chip.

Aging Analysis (AR & AP)
Receivables and Payables aging in 5 buckets: 0–30, 31–60, 61–90, 91–180, and 180+ days. Risk-flagged per party. 
Use this to chase overdue debtors and prioritise vendor payments.

Tip: All reports include your company logo, name, and GSTIN in the header  ready for printing or sharing as PDF.

5.19 Forex / Multi-Currency
Manage foreign currency transactions per AS-11. Set exchange rates, track exposure, and record forex 
gains/losses.

1. Update exchange rates on the Forex page (USD, EUR, GBP, AED, SGD, JPY).

2. When creating a voucher for a foreign party, the FX Rate field appears automatically.

3. Foreign exposure summary shows net open positions by currency with INR equivalent.

4. At year-end, pass a Journal Voucher to revalue monetary items (receivables, payables, bank) at the RBI 
closing rate.
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5.20 Data Management & Sync

Data Management menu
1. Backup & export  Full backup (JSON) of the whole company; Excel workbook (entries, accounts, parties, 

items, staff) and CSV copies for analysis.

2. Import / restore  Choose or drop a backup file; its company, year, entry count and any unbalanced entries 
are shown before you confirm. The current books are backed up first, and the restore REPLACES them.

3. Sample data  Factory, credit-ready, exporter and subsidiary demo companies, each checked to tally before it 
loads.

4. Period lock  Lock the books up to a date (last month, last quarter, last FY presets). Pending or draft entries 
inside the period are listed first; unlocking needs a note, and both are written to the audit trail.

5. Reset  Clear all entries and keep masters, or start over keeping only the company identity. Type RESET to 
confirm; a backup downloads first.

6. Data integrity checks now live in Auditor → Data Health Check.

Google Drive Sync
1. Enter your Google OAuth Client ID (create at console.cloud.google.com).

2. Set the folder name where backups will be stored.

3. Click Connect Google Drive and authorize.

4. Use ↑ Backup and ↓ Restore buttons. Enable Auto-Sync for automatic cloud backup on every change.

5. The system detects conflicts (Drive newer than local) and lets you choose which version to keep.

Tip: Take a JSON backup before any major operation. The Google Drive scope is "drive.file"  MiyeeBooks can only access
files it creates.

5.21 Cost Centres & Departments
Cost Centres and Departments let you tag every voucher journal line to a specific profit centre or team. This 
enables granular P&L reports, expense drill-downs, and budget enforcement  without needing separate company 
files.

Cost Centres  Setup
1. Go to Masters → Cost Centres from the sidebar.

2. Click + New Cost Centre. Fill in the Code (e.g. CC-01), Name (e.g. "Manufacturing Unit"), and an optional 
Description.

3. Set a Budget (₹) amount. Leave it at 0 if you do not want budget tracking for this centre.

4. Choose Budget Action:  Warn Only⚠  shows a confirmation popup when the budget is exceeded (you can 
still post).  Block Entry🚫  prevents posting the voucher entirely until the budget allows.

5. Set Status to Active. Inactive cost centres are hidden from voucher dropdowns.

6. Click  Save💾 . The cost centre is now available in all vouchers.

Departments  Setup
1. Go to Masters → Departments from the sidebar.

2. Click + New Department. Fill in the Code (e.g. HR, MKT, OPS, FIN, SALES) and Name.

3. Common departments: HR  Human Resources, MKT  Marketing, FIN  Finance, OPS  Operations, SALES  Sales, 
IT  Information Technology.

4. Set Status to Active and save.

Tagging Voucher Lines
1. Open any Voucher  Journal (JV), Purchase (PUR), Payment (PAY), Receipt (REC), etc.
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2. In the Journal Lines table, each row now has two extra dropdowns: Cost Centre and Department.

3. Select the relevant Cost Centre and/or Department for each line. Both fields are optional per line  leave 
them blank for lines you do not need to track (e.g. the bank or creditor leg of an entry).

4. Typical tagging practice: Tag the expense/income line, not the bank/payable/receivable line. Example: For a
rent payment, tag the "Rent Expense" Dr line to Cost Centre CC-02 and Department OPS  leave the "Bank" Cr
line untagged.

5. Post the voucher normally. The Cost Centre and Department tags are stored with each line.

Budget Enforcement
1. When you click Post on a voucher, MiyeeBooks automatically checks every tagged expense line against its 

cost centre's budget.

2. The system sums all previously posted expense entries for that cost centre, adds the current entry, and 
compares against the budget.

3. If the projected spend exceeds the budget and the cost centre is set to  Warn⚠ : a confirmation dialog 
appears showing the overage details. Click OK to post anyway, or Cancel to revise.

4. If the cost centre is set to  Block🚫 : a red error toast appears and the voucher is NOT posted. You must 
reduce the amount, change the cost centre, or increase the budget before posting.

5. Edit-safe: When editing an existing voucher, the system excludes that voucher from the "existing spend" 
calculation to prevent double-counting.

6. Only Expense-type account lines are counted for budget purposes  income lines and balance sheet lines 
(bank, creditors, etc.) are ignored.

Cost Centre P&L Report
1. Go to Reports → Cost Centre P&L.

2. Set the From and To date range (defaults to your financial year).

3. Optionally filter to a single cost centre using the dropdown.

4. For each cost centre, you see: Total Income (credit lines on income accounts), Total Expenses (debit lines on 
expense accounts), and Net P&L (Income minus Expenses).

5. If a budget is set, a budget usage bar shows: Amount spent / Budget with percentage. The bar turns amber 
above 80% and red when over budget.

6. Below the summary, a full transaction table lists every tagged line: date, voucher number, account, type, 
debit, credit, and narration.

7. Click  CSV⬇  to export the summary or  Print🖨  for a hard copy.

Department Expense Report
1. Go to Reports → Department Expenses.

2. Set date range and optionally filter to a single department.

3. A horizontal bar chart at the top shows the expense distribution across all departments as a percentage of 
total  quick visual for cost allocation.

4. For each department: a breakdown by expense account (shown as coloured chips) and the full transaction 
detail table below.

5. Total department expenses appear in the card header for quick reference.

6. CSV export available.

Tip: Tag only the expense/income line in each entry  not the bank or party lines. This keeps your reports clean and 
avoids double-counting in budget calculations.
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5.22 User Configuration  Multi-User Access
MiyeeBooks supports multi-user access via Firebase. The company owner can invite team members with different
permission levels. Each user logs in with their own account and sees only the companies they have been granted 
access to.

Prerequisites
1. Firebase must be configured for your MiyeeBooks instance (apiKey, projectId etc. filled in the source file).

2. Firebase Authentication must have Email/Password provider enabled (Firebase Console → Authentication 
→ Sign-in method).

3. Your app's domain must be in Authorized Domains (Firebase Console → Authentication → Settings → 
Authorized domains).

4. Firestore Security Rules must be updated to include the invitations and sharedAccess collections (see 
Company Settings → Firestore Rules section for the complete ruleset).

5. A Firestore composite index is required on the grants collection group: ownerId ASC + companyId
ASC, scope = Collection group. Create it from the Firestore Console → Indexes → Composite.

User Roles Explained
1. Owner  The person who created the company. Has full access to everything including company settings and 

team management. Cannot be changed or revoked.

2. Admin  Can read and write all data (vouchers, masters, employees, etc.). Can also manage team members  
invite new users and revoke access. Cannot delete the company.

3. Limited  Can read and write transaction data (vouchers, parties) but cannot access sensitive areas ���
like payroll, TDS rates, or company settings.

4. Viewer  Read-only access. Can see all reports and data but cannot create, edit, or delete anything. All action 
buttons are hidden. Ideal for auditors, silent partners, or CA reviewers.

Inviting a Team Member
1. Go to Masters → Team Members from the sidebar.

2. Click + Invite Member.

3. Select the Role (Admin / Limited / Viewer) from the dropdown.

4. Click Generate Invite Code  an 8-character alphanumeric code is created and stored in Firestore.

5. Click  Copy Link📋   this copies a direct link containing the invite code to your clipboard.

6. Share the link (or just the code) with the team member via WhatsApp, email, or any channel.

7. The invited person opens the link, logs in (or registers) with their email, and clicks Join with Code on the 
Company Selector screen.

8. Once accepted, the company appears in their Shared With Me section on the Company Selector.

Accepting an Invite
1. Open the invite link shared by the company owner, OR log in to MiyeeBooks normally.

2. On the Company Selector screen, scroll to the bottom  you will see a "Have an invite code?" section.

3. Type or paste the 8-character invite code and click Join.

4. The company appears in your Shared With Me section. Click it to open the company.

5. Your assigned role (Admin / Limited / Viewer) is shown in the top bar while you are working in that 
company.

Managing Team Members (Admin View)
1. Go to Team Members  4 stat cards show: Total Users, Active Members, Pending Invites, Admins.

2. Active Members table: shows each member's name, email, join date, invite code used, and role badge. Click 
Revoke (with confirmation) to remove a member's access immediately.
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3. Pending Invites table: shows unused invite codes with role, creation date, and expiry. Click Cancel to 
invalidate an unused code.

4. Role Permissions table at the bottom summarises what each role can and cannot do.

5. Revoking a member removes their Firestore grant document  they will no longer see the company on their 
next login.

Firestore Security Rules
1. Go to Company Settings → scroll to the Firestore Security Rules card.

2. Copy the complete ruleset shown there and paste it into your Firebase Console → Firestore → Rules tab.

3. Click Publish. These rules ensure: owners can read/write their own company data, shared members can read
(and non-viewers can write) shared company data, invite codes can be created and consumed by 
authenticated users, and grant documents are readable only by the member themselves.

Switching Between Companies
1. Click  Switch Company⇄  in the top-right corner of the app.

2. The Company Selector reopens showing both your owned companies and companies shared with you.

3. Click any company to switch to it. Your role badge in the top bar updates accordingly.

Tip: Invite codes are single-use  once accepted, the code is marked as used and cannot be reused. Generate a new code
for each person you want to invite.

5.23 Quick Reference

GST Rates  Common Slabs
1. 0%  Essential goods: fresh vegetables, milk, eggs, unbranded grains, books, printed maps.

2. 5%  Common use goods: sugar, edible oil, tea, coffee, spices, packed food, transport services.

3. 12%  Processed food, frozen meat, butter, cheese, mobile phones, textile.

4. 18%  Most services (IT, consulting, advertising, banking), FMCG, capital goods, chemicals.

5. 28%  Luxury/sin: automobiles, tobacco, aerated drinks, high-end electronics. Cess on select items.

6. GST Exemptions: Health services, education, banking interest, agriculture produce, LUT exports.

GST Compliance  Key Due Dates
1. GSTR-1 (Monthly): 11th of the following month.

2. GSTR-1 (QRMP Quarterly): 13th of the month following the quarter.

3. GSTR-3B (Monthly): 20th of the following month (large taxpayers). 22nd / 24th for small.

4. GSTR-3B (QRMP Quarterly): 22nd / 24th of the month following the quarter.

5. GSTR-2B: Auto-generated by portal on 14th of next month  download and reconcile before filing 3B.

6. GSTR-9 (Annual): 31st December of the next financial year.

TDS Quick Rates (FY 2025-26 / New Tax Regime)
1. Sec 193 (194C)  Contractor: 1% Individual/HUF · 2% Others · Threshold: ₹30K single / ₹1L annual.

2. Sec 194 (194J)  Professional: 2% Technical services · 10% Other professional fees · Threshold: ₹30K.

3. Sec 194-I  Rent: 2% Plant & Machinery · 10% Land/Building/Furniture · Threshold: ₹2.4L annual.

4. Sec 194H  Commission: 5% · Threshold: ₹15K.

5. Sec 194A  Interest (non-bank): 10% · Threshold: ₹40K (₹50K senior citizen).

6. Sec 194Q  Goods Purchase: 0.1% on amount exceeding ₹50L from a single supplier.

7. Sec 192  Salary: As per income tax slab. Employer to deduct monthly. Annual 26Q/24Q return.

8. TDS Deposit: 7th of next month (March: 30th April). File 26Q/24Q quarterly.

Page 118 of 121



MiyeeBooks User Guide · Your business, your language, your books.

PF, ESIC & Professional Tax
1. Provident Fund: Employee 12% + Employer 12% on PF wages (max wage cap ₹15,000/month). Employer: 

8.33% → EPS, 3.67% → EPF. Deposit by 15th of next month.

2. ESIC: Employee 0.75% + Employer 3.25% on gross wages. Applicable if gross ≤ ₹21,000/month. Deposit by 
15th.

3. Professional Tax (Gujarat): ₹200/month on salary > ₹12,000. February = ₹300. Annual max ₹2,500.

4. PT (Maharashtra): Slab-based: ₹2,500/year for salary ≥ ₹10,001. State-specific slabs vary.

Advance Tax Due Dates
15 June  15% of tax · 15 September  45% cumulative · 15 December  75% cumulative · 15 March  100%. Applicable
if total tax liability > ₹10,000 in the year.

GSTR-2B Reconciliation Statuses
1.  Matched✓   ITC fully safe. Same GSTIN + Invoice# + Amount in both books and portal.

2.  Amount Mismatch⚡   Correct voucher amount; likely entered wrongly in your books.

3.  Inv# Mismatch⚠   Correct inv# in your voucher to match portal record.

4.  Books Only⊘   Vendor has NOT filed GSTR-1. Follow up before claiming ITC in 3B.

5. ↓ 2B Only  You have not booked this bill. Book entry to claim the ITC.

ITC Blocked Credits (Section 17(5))
ITC is NOT available on: Motor vehicles (unless transport/driving school business), food & beverages, outdoor 
catering, beauty treatment, health services, works contract for immovable property, goods/services for personal 
consumption, and goods lost/destroyed/written off.

Tip: When in doubt about ITC eligibility, consult your CA. Wrongly claimed ITC attracts 24% interest + penalty under 
CGST Act.
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6. About MiyeeBooks: licence, storage and what
is coming

Screen: About MiyeeBooks page

Licence and storage
• The software is free to use: no licence fee, for any business and any number of users.

• Books kept on your own device are free without limit.

• Cloud storage per company is free up to 25 MB of books (about 30,000 entries) and 250 MB of attached bills 
and documents (about 1,000 scanned bills).

• Beyond that, ₹199 a year for each extra 1 GB, plus GST. Nothing is charged without your agreement.

What is coming next
Planned developments, not yet available:

• Live Razorpay payments for Investor Desk: subscriptions and payment links, with payments matched to 
invoices (a demo today).

• Live bank feeds through an RBI-licensed Account Aggregator, with consent (a demo today).

• Email and WhatsApp alerts when an investor asks a question or replies (in-app alerts today).

• Bills captured from Gmail and WhatsApp, read by AI and checked before booking.

• Pay vendors and salaries from the app through bank APIs, with maker-checker approvals, limits and OTP.

• Voice entry in Gujarati and Hindi; an AI auditor and month-end autopilot.

• e-invoice, e-way bill and direct GST and TDS filing through licensed channels; capital through OCEN and 
TReDS.
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7. Good to know
• Valuations and the credit score are estimates from your own unaudited books, for planning. Share issues 

need a registered valuer; banks still run their own checks.

• MiyeeBooks prepares GST, TDS and PF files in the portals' formats; the upload is done on the government 
portals, usually by your CA.

• Take a full backup every week from Data Management - Backup & export, and keep it somewhere safe.

• The browser Back button moves between screens inside MiyeeBooks.

• Help inside the app has this guide in your language, and the detailed reference in English.
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